
The school handbook is subject to change during the school year as policies and statutes are updated.   
The online handbooks will be updated with the Board approved changes.
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Mission Statement
We

South Park Elementary: Where learning 
experiences encourage and support personal and 

academic growth for all.

South Park Pledge
I have the power to choose

What I will be and do.
I am here to learn.

I will choose to be respectful,
Responsible and safe in all that

I say and do.

TM
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District Vision
The Spartan way is excellence for ALL!

District Mission Statement
To ensure all students have a quality education and sense of direction.

The Moberly School District is committed to a vision of exemplary education. The learning 
environment that we must foster will stimulate intellectual curiosity, teach children how 
to learn, and enable them to become productive and effective citizens. We value the 
importance and contributions of the various stakeholders in our learning community. 
This vision statement provides a blueprint of collective commitments the Moberly School 
District will achieve and maintain.

As a vested member of the Moberly School District I will

 ● Ensure enthusiastic learning 
environments are created that 
include both students and staff.

 ● Provide different instructional 
methods that address individual 
learning styles based on needs.

 ● Provide and maintain a positive, 
safe, orderly and supportive school 
environment.

 ● Build and maintain relationships 
with students and staff during 
school and outside the school 
setting.

 ● Set high expectations for the 
achievement of all students while 
working to meet the individual 
needs.

 ● Strive to grow professionally 
through ongoing staff development.

 ● Work collaboratively to make 
decisions in the best interest of 
students.

 ● Celebrate achievements, 
dedication and accomplishments.

 ● Create a climate focused on 
student success measured by 
performance and facilitated by 
effective instruction.

 ● Develop a school culture to 
facilitate and nurture staff 
collaboration and participate in 
decision-making.

 ● Establish credibility by modeling 
behavior consistent with the vision 
and values of their school.

 ● Teach lifelong learning and 
problem-solving skills.

 ● Use community resources for 
the development of “real world” 
learning and application of 
knowledge.

 ● Ensure successful academic 
student performance in and out of 
school.

 ● Conduct regular curriculum reviews 
that include all stakeholders.

 ● Ensure a continuous review of 
best instructional practices and 
implementation in our schools.

Moberly  
School District

M O B E R L Y

TM

“Accredited With 
Distinction”

DISTRICT VALUES



South Park Elementary                    STUDENT & PARENT  /  GUARDIAN HANDBOOK4

Professional Learning Collective Commitments
• South Park will provide an environment where all students can learn.
• South Park will make data driven decisions to increase student performance.
• South Park will provide differentiated instruction to meet student needs.

Moberly Board of Education 2016-17
Matt  Christ     Dennis McCarter     Amy Hager 

Bobby Riley    Lisa Vanderburg    Dan Wilcox    Mary Lee Noel 
Dr. Matt Miller, Superintendent

Mrs. Parisa Stoddard, Asst. Superintendent 
Dr. Dustin Fanning, Asst. Superintendent

Welcome from South Park Elementary Administration
 South Park Elementary is a Positive Behavior Support School.  We are committed to offering 
students a learning environment that stimulates intellectual curiosity and enables students to become 
productive and effective citizens.  South Park Elementary is a just and safe place where everyone—the 
principal, teachers, students, and parents—are respectful of each other.  Our school is a place where 
everyone has an equal opportunity to succeed and make a difference.  We value highly the contributions 
and partnerships each person makes, as we come together to promote and celebrate the learning of every 
child.

 As a professional learning community, South Park is active within our local community and across 
the state.  Our staff are not only educators, they are leaders who demonstrate knowledge in a variety of 
areas including: literacy, mathematics, PBS, cross-curricular studies, mental health of children, technology 
and many more.  We are very proud of our staff for their accomplishments, the ability to promote our 
school vision with children and share their knowledge with educators who look to us as examples of 
best practices in the classroom, implementing effective student support programs and improving learning 
through professional development.

 You are invited to come visit our school; read, or share with a classroom; enjoy a terrific lunch; 
participate in a monthly award assembly; or be a guest at one of our Performing Arts presentations. On 
behalf of the South Park faculty and staff, we look forward to an exciting and rewarding school year as we 
bring learning to life!

Your Partner in Education,

Anna Nordmeyer, Principal
South Park Elementary
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Character Education
Character education goes along with developing good character traits or virtues in our students. Character traits are taught in 
classrooms throughout the building. The goal is to assure that all students, on leaving school, will have developed a keen sense 
of personal and civic responsibility. Character traits are taught by word and deed. Through the curriculum, through school 
climate, and through service, students are encouraged to apply the lessons of the classroom to the world around them. This 
helps to build a better world for children. The character traits for this school year are:
AUGUST/SEPTEMBER
RESPECT - Respect means treating others the way you want to be treated.

“No one can make you feel inferior without your permission.”
 Eleanor Roosevelt
OCTOBER
COOPERATION - Cooperation means working and getting along with others.

“It takes knowledge to speak and it takes wisdom to listen.”
 Oliver Wendell Holmes
NOVEMBER
RESPONSIBILITY - Responsibility means being dependable and making good choices.

“Never put off until tomorrow what you can do today.”
“Never trouble another for what you can do yourself.”         
 Thomas Jefferson
DECEMBER
COMPASSION/KINDNESS - Being compassionate means being kind and thoughtful towards others.

“No act of kindness, however small, is ever wasted.”
 Aesop
JANUARY
PERSEVERANCE - Perseverance means working hard and not giving up.

“Character consists of what you do on the third and fourth tries.”
 James Michner
FEBRUARY
HONESTY - Honesty means being truthful and sincere.

“The best agreement we can make with people is…let there be truth between us two forevermore.”
 Ralph Waldo Emerson   
MARCH
SELF-DISCIPLINE - Self-discipline means thinking about words and actions, and then making choices that are right for 
you and others.

“Success is not a place at which one arrives but rather… the spirit with which one undertakes and continues  
the journey.”
 Alex Noble
APRIL
POSITIVE ATTITUDE - Positive attitude means inspiring people around you by being friendly and kind.

“Attitude is a little thing that makes a big difference.”
 Winston Churchill
MAY
PATIENCE - Patience means being able to withstand difficult situations, and being able to wait calmly without complaining.

“All good things come to he who waits.”
 Unknown
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A Professional Learning Community
The Staff at South Park Elementary School affirms that every child has a right to a quality education, that high academic 
standards must be set, and that every child can and will succeed in ways that reflect his or her own aptitudes and interests.  
These goals are accomplished through changing procedures and programs to fit the needs of learners.  This vision defines the 
purpose of a professional learning community and becomes, both for teachers and students, the source of daily inspiration. A 
professional learning community is governed by six guiding principles.

Shared mission, vision and values:
 A collective commitment to the guiding principles and beliefs of the people in the school and what they want to create is 
adopted.   

Collective inquiry: 
People in the learning community question current practice, take action to improve programs and procedures based on answers 
to questions, and then reflect on the results of changes implemented.

Collaborative teams:
 The basic structure of the professional learning community is a group of collaborative teams that share a common purpose.   
Everyone’s input is sought out and valued.

Action orientation and experimentation:
People in professional learning communities recognize that learning always occurs in the context of taking action, and they 
believe engagement and experience are the most effective teachers.

Continuous improvement:
 A professional learning community is always unsatisfied with the status quo and constantly trying to improve upon it.

Results orientation:
 A professional learning community realizes that its efforts must be assessed on the basis of results rather than good intentions.
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South Park School Staff 2016-2017
Principal

Anna Nordmeyer

Kindergarten
Troy Reger
Erica Trusty
Donna Lewis
Jasmine Tyler
Vickie Stockton

First Grade
Callie Webster
Katelyn Wright
Michelle Reehl
Lolita Stocks
Taylor Humble

Second Grade
Jennifer Holcomb
LeeAnn Collier
Caitlin Hendrix
Sarah Hays
Kaleigh Cerveny

Interventionist
Liz Crutcher
Sheri Vestal
Aide - Sheryl Klatt

Building Aides
Trina Halterman
Tracy Wilborn
Missy Hisle

Custodians
Dixie Skaggs
Jamie Schafer

Cooks
Connie White
Chelsea Schomaker
Sharon Burton

Specials
Counselor - Casey Schwab
Librarian - Brian Katcher
Music - Melissa Vestal
Physical Ed - Brian Hunsaker
Art - Jaclyn Smith

Home to School 
Communicator

Emily Seiner

Secretary
Amy Niece

Nurse
Brenda Avery

Library Aide

Special Education
Resource - Angela St. Clair
Resource - Amanda Julius
Speech - Helen Burroughs
Aide - Ashley Downing
Aide - Courtney Dirks
Aide - Rhonda Piper
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Kindergarten
1 package of #2 Pencils (12 pack)
3 boxes of 24 crayons
1 plastic school supply box
12 glue sticks
1 pair of Fiskar brand scissors (blunt 

tip)
3 paper folders with prongs (yellow, 

green and blue)
1 plastic folder with prongs
2 box of facial tissues
1 backpack (large enough for 8 x 11 

folders)
8 thin dry erase markers (fine point)
1 bath or beach towel

Students with last names A-M, 
please also bring:
1 package of antibacterial wipes
1  box of Ziploc bags (sandwich or 

gallon sized)

Students with last names N-Z, 
please also bring:
1 bottle of hand sanitizer
1  package of paper plates

First Grade
1 package of #2 Pencils
1 box of 24 crayons
1 plastic school supply box
6 glue sticks
1 pair of scissors (blunt tip)
4 plastic folders with prongs (red, 

yellow, blue, and green)
3 boxes of facial tissues
1 backpack (large enough for 8 x 11 

folders)
2 soft pink erasers
1 three ring binder (1” only) (not 

transparent plastic)
1 packages of fine point dry erase 

markers
1 box of washable broad tip markers 

(classic colors)
1 spiral (wide rule, at least 70 sheets) 

or composition notebook
1 package of antibacterial wipes
1  box of gallon sized Ziploc bags
1 bottle of hand sanitizer

Second Grade
1 package of #2 pencils (no 

mechanical pencils)
1 box of 24 crayons
1 plastic school supply box
4 glue sticks
1 pair of metal scissors (5” Pointed 

Fiskar)
4 pocket folders with prongs (red, 

blue green and orange)
3 boxes of facial tissue
1 backpack (large enough for 8 x 11 

folders)
1 soft pink pencil eraser
1 three ring plastic binder (1½” only)
4 thin dry erase markers
4 broad tip dry erase markers
1 composition notebook (wide-ruled)
1 box of 8 felt-tip markers (classic 

colors washable)
1 Package of antibacterial wipes

Students with last names A-M, 
please also bring:
1 package of baby wipes
1  box of Ziploc bags (sandwich or 

gallon sized)

Students with last names N-Z, 
please also bring:
1 bottle of hand sanitizer
1  package of antibacterial wipes

PLEASE BUY THE BRANDS REQUESTED
NOTE: This is a BASIC list of supplies for your child. The descriptions in parenthesis are placed there as a guide 
since teachers have found that the described items fit that grade’s needs more appropriately. The above items may 
need to be replaced periodically as they are used, and it is expected that your child’s teacher may also request 
additional supplies throughout the year.  We appreciate your support as you purchase the supplies your 
child will need during the school year.

Moberly Public Schools
2016-17 Supply Lists

TM
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Information & Procedures
South Park School Hours

School Hours:  8:45 a.m.-3:45 p.m.
Office Hours:  7:55 a.m.-4:25 p.m.

Absence Policy
All absences are classified as either Verified or Unverified:
A Verified absence is for one of the following reasons

(1) personal illness
(2) illness in the family
(3) quarantine for contagious disease
(4) death in immediate family 
(5) observance of a religious holiday

AND
Is supported by a parent or doctor’s note received within two school days of returning to school
An Unverified absence will be counted for all other reasons and is not supported by a parent note within two days of return to 
school 
Accumulating excessive combined Verified and Unverified absences will also result in a referral to the Juvenile 
Office.
Moberly Public Schools considers the building principal of each school as the attendance officer and legal agent of that school 
in charge of attendance.

Absence Procedure
If a student is absent, please call the front office to leave a message or send a letter in with your child on the day they will be 
returning to school.

Arrivals
Students should NOT arrive before 8:15 a.m.   Breakfast is served from 8:15-8:40 a.m.  It is the parents’ responsibility to see 
that their child does not arrive at school before entry time. If a student is eating breakfast, it is the parents’ responsibility to drop 
their child off early enough so the child is done eating breakfast before 8:40 a.m.  Classes begin promptly at 8:45 a.m.

Attendance
The Moberly School District No. 81 exists to improve lives through education. The district seeks to enroll and educate all 
resident children in the community, as required by law.
The Moberly School District No. 81 provides educational programming for all students between the ages of 5 and 21 years 
of age. In addition, students as young as three may qualify for and receive special education services. The district may also 
provide preschool and adult education programs.

Compulsory Attendance
While the Board seeks to provide educational services beyond the mere minimum requirements of the law, the law requires 
all children within the compulsory attendance age to regularly attend a public, private, parochial, parish, home school or a 
combination of such schools for the duration of the entire school term. The compulsory attendance age is between 7 and 17 
years of age or, if under 17, until the student successfully completes 16 credits toward high school graduation.
Once enrolled in the district, the district expects the student to attend regularly and for the student’s parents/guardians or other 
adults having charge, control or custody of the student to communicate regularly and honestly with the district regarding the 
student’s absences. Because the Moberly School District No. 81 Board and district staff strongly believe that regular attendance 
is important in gaining the most from the educational experience and because state law requires district staff to report all 
instances of abuse and neglect, including educational neglect, the district will make every effort to ensure students are attending 
school as required by law. These efforts include, but are not limited to: accurately recording attendance, creating procedures for 
regular communication with parents/guardians regarding attendance, investigating truancy, and reporting suspected incidences 
of educational neglect to the Children’s Division (CD) of the Department of Social Services.
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Part-Time Attendance
Although the district believes that all students will benefit from attending the Moberly School District No. 81 full-time, state 
law allows students to attend public school part-time, as long as their total educational experience meets the requirements of the 
state compulsory education law and the student is not already enrolled full-time in another public school. The superintendent 
or designee will create procedures on enrollment of part-time students to ensure that such enrollments do not jeopardize the 
discipline, health and academic standards of the district. The Board also directs the superintendent to annually analyze the 
number of students attending school part-time and to create vocational, dual-credit, advanced placement or other programs and 
incentives to encourage these students to attend school full-time.

Students Withdrawing from or Dropping Out  of School
Once enrolled, the student will be considered a district student until the district is directed to withdraw the student or until 
multiple unsuccessful attempts have been made to contact the parents/guardians or student to confirm continued enrollment 
after several absences. The district will encourage all families and students to consult with district staff prior to withdrawing a 
student.
Any student age 16 years or older who drops out of school for any reason other than to attend another school, college or 
university, or to enlist in the armed services, shall be reported to the state literacy hotline office.

Date Adopted:5/8/2007
Moberly School District Last Revised:6/24/2014
Attendance letters are sent to families when students miss 5, 7, and 9 days per year whether it be for verified or unverified 
reasons. When a student misses 5 unverified days of school, the Home School Communicator will contact the family either 
through a home visit or phone call to establish the reasons for the absences and to offer possible services. After 7 unverified 
absences, the student will be enrolled in the school’s Attendance Club facilitated by the school counselor. When a student 
misses 9 or more unverified days of school or has a percentage of attendance lower than 80%, the school will notify the 
Randolph County Juvenile Office for assistance with persistent attendance problems.

Breakfast and Lunch
 Breakfast Schedule Lunch Schedule
 8:15-8:40 a.m. 10:50 a.m.-1:00 p.m.
 Full Price:  child $.60, Adult $2.00 Full Price:  child $1.00, adult $2.50
 Reduced Price:  $.25 Reduced Price:  $.25
 Milk:  $.40 Milk:  $.40
A breakfast and hot lunch program are provided in all buildings for students in the Moberly district.  The lunch schedules for 
regular and early dismissal days are given to parents by classroom teachers to allow planning for parents/guardians to join their 
child for lunch or breakfast.  We ENCOURAGE all parents/guardians to come eat with their child.
Students may choose to pack their lunches. If packing a lunch, you are asked to consider a balanced nutritious menu. Soda pop 
and other carbonated beverages are not permitted in packed lunches.
Free and reduced price meals are available for those who meet the income guidelines established by the United States 
Department of Agriculture. Applications for free and reduced price meals may be picked up at any school office. Families who 
qualify for this program may apply anytime during the school year. This information is kept confidential. Students who receive 
free and reduced price meals are treated the same as children who pay for meals. In the operation of child nutrition programs, 
no child will be discriminated against because of race, sex, color, national origin, age, or handicap.
Students may not accumulate more than $10 in breakfast/lunch charges.

Care of School Property
Textbooks, library books, and other instructional materials will be provided for a student’s use.  A certain amount of wear 
and tear is expected under normal use.  Should a book or other loaned material become lost or damaged beyond what could 
normally be expected, charges will be assessed to the student.  
Any damage to school property will be paid for by the student at the replacement cost.

Change of Procedure
Parents/Guardians should SEND A NOTE if a child is to do something other than his/her normal routine before, after, or during 
the school day.  We need to know where your child is going, how they are to get there, whom they are going with, etc.  
THIS INFORMATION MUST BE IN WRITING.  PHONE CALLS CAN BE ACCEPTED IF POSITIVE 
IDENTIFICATION OF THE CALLER CAN BE ASSURED BY SCHOOL PERSONNEL.
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Dismissal from School
South Park is dismissed at 3:45 p.m. daily.  Students who ride buses will be dismissed through the front doors.  Those students 
who are car riders (Valet pick–up) will be dismissed to the southwest doors on Fifth Street.  Parents picking up students or 
students who will be walking will be dismissed from the west doors.  Students should leave the school grounds immediately 
following dismissal at 3:45 p.m. Students will not be called to the office during dismissal procedures.

Doctor and Dentist Appointments
Students are expected to make every effort to schedule doctor, dentist, and other appointments outside of school hours.  Should 
it be necessary to visit the doctor, dentist, or other appointments during school hours, the absence will be counted as a verified 
absence for attendance purposes if a doctor’s note is provided to the school office within two school days.

Early Dismissal
The District Calendar indicates days of early dismissals, and late starts due to various events (see inside front of book).  On 
early dismissal days, school will dismiss at 1:00 p.m.  Lunch will be served before students leave school.

Early Departure
When a child is to be excused early, it would be in the best interest of your child’s safety if you adhere to the following 
procedure:

1. Parents or guardians should pick up the child. 
2. Report to the office and we will have your child meet you there. 
3. If you are unable to pick up your child, send a note to the teacher/office indicating the time you want your child 

excused. Parents are asked to make such requests for legitimate reasons only.
4. During dismissal, parents are not to request their child be called to the office.

Early Dismissal Times
Middle School/NCRMS ----------- 12:15 p.m.
Vocational Center/Sr High ------------ 12 noon
South Park/North Park ---------------1:00 p.m.
Gratz Brown Elementary ---------- 12:50 p.m.

Emergency Drills
Safety is important to our school. Monthly fire drills will be conducted. Periodic earthquake, tornado, bomb, and intruder drills 
will be conducted also.

Fieldtrips
Fieldtrips within our city and to other points of interest are scheduled by various classroom teachers throughout the school year.  
These trips are designed to enhance different aspects of the classroom curriculum and to introduce students to the resources of 
the community.  During registration, parents/guardians are required to sign a permission form at the beginning of each school 
year giving approval for their child to participate in the local school-sponsored field trips.  Parents will be notified of these 
opportunities through classroom newsletters.  All students are expected to ride the bus to and from any school sponsored trip.  
School administration reserves the right to refuse student participation based on behavior and/or safety concerns.

Flowers/Balloons/Gift Deliveries
Parents/Guardians, other relatives and friends are asked to refrain from having flowers, gifts, balloons, and other such items 
delivered to students at school.  The increase in the frequency of such deliveries over the last few years has begun to create 
a rather significant disruption in the learning environment.  Deliveries for students during the school day take staff time and 
learning time, and in some cases, present safety problems. Examples include; helium-filled balloons or a glass flower vase on 
a school bus.

Gifts and Solicitations
Students shall be discouraged from collecting money, setting aside funds or purchasing gifts for faculty members.  Students 
can best express their appreciation to faculty by letters of appreciation and congenial working relationships.  Any gift so given 
should be spontaneous and not overly expensive (Board Policy JL)

Health Forms
Any medical issues or health forms must be given to the school nurse.  If you have question, please call 269-2640.
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Hours of Supervision
Students coming to school before 8:15 a.m., or remaining after dismissal at 3:45 p.m., are not supervised by school personnel.  
As students arrive after 8:15 a.m., they must come into the building and go directly to their designated location.  After school is 
dismissed, students must leave the school grounds and go directly home or to their designated location.

Inclement Weather and Other Emergency Situations--Early Dismissals
When it is necessary to close school due to inclement weather or other emergencies, the local radio stations (KRES, KWIX, 
KZZT, KIRK) and television station KOMU 8, will be notified immediately following the decision.  In times of bad weather, 
listen to the radio in order to hear such announcements.  DO NOT CALL THE SCHOOL, as phone lines cannot handle the 
large influx of inquires.
Please listen to the following radio stations for school cancellations or dismissals:

KRES---------------------------------- 104.7 FM
KWIX --------------------------------- 1230 AM
KZZT ---------------------------------- 105.5 FM
KIRK ----------------------------------- 99.9 FM
Television Station  ----------------------KOMU

Late Start
On Late Start days, students who ride buses will arrive at 9:15 a.m. and classroom learning will begin at 9:45 a.m.  Students 
who need supervision prior to these times may be dropped off at GBE beginning at 7:45 a.m. and ending at 9:00 a.m.  Breakfast 
will be offered for students from 9:15-9:40 a.m. at South Park.  Students will rotate between learning activities focusing on 
reading, writing, and math during Late Start.

Late Start Times for Inclement Weather
GBE -----------------------------------10:35 a.m.
NP/SP ---------------------------------10:45 a.m.
NCRS ---------------------------------- 9:45 a.m.
MMS ----------------------------------- 9:40 a.m.
MHS/MATC -------------------------- 9:30 a.m.

Leaving School
Students are not allowed to leave the school campus during school hours for any reason without the knowledge and consent 
of the school office.  Permission to leave the school grounds will only be granted upon the written or verbal request from the 
student’s parent/guardian.  Phone requests to allow the child to leave will only be accepted when school personnel can assure 
the identity of the caller.

Notification of Safety or Security Concerns
Notification of safety and security concerns to parents/guardians by the district may include:

1. Written notice.
2. Information to local media (see radio list).
3. Personal parent contact.

Off Campus Events/Activities
Off-campus events/activities are considered to be District events (i.e. basketball game in Columbia, spelling bee in Renick, 
etc.).  School rules will be enforced at such events, including all student discipline code provisions.  The District reserves the 
right to refer to law enforcement and to expel from such activities/events any person who fails to demonstrate appropriate 
behavior or conduct suitable for a school activity and/or who is disruptive to the activity or event.
Off-campus student misconduct that has a connection to the environment and/or to other students of the District will be dealt 
with as deemed appropriate by the principal.

Part-Time Attendance
Students attending classes less than half time are considered part-time students.  Application may be made with your counselor 
to become a part-time student and details will be explained at that time.
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Recess
We believe that periods of fresh air and exercise are necessary for children to perform their best.  All pupils have scheduled 
recess periods each day on the playground or, in case of extreme inclement weather, in their room or in the gymnasium.
Parents/Guardians are reminded to dress children so they are prepared to go outside for recess during cold weather.  Parents/
Guardians who do not wish their children to go outside for recess due to illness or injury should send a note.  The note should 
specify the reason for the child’s exclusion from recess and the day(s) the child is to remain inside.  This is for the purpose 
of recovering from an illness or injury only.  All children are expected to participate in recess unless they are ill or injured.  
Students who request not to participate in recess for an extended period may be required to present a physician’s statement.

Registered Sex Offenders
Sex offenders required to be listed on the Missouri Highway Patrol’s sex offender registry, or who have pled guilty, pled nolo 
contendere or been convicted of crimes for which the law currently requires offenders to be listed, regardless of when those 
crimes were committed, are not allowed on district property or transportation or at district activities held on district property 
except to attend meetings of a public governmental body. The superintendent may grant permission for parents, guardians or 
custodians of students enrolled in the district if the person’s presence is necessary to transport the student, may benefit the 
student educationally, or in situations where the parent, guardian, or custodian will be supervised at all times. This section may 
not apply to a student entitled by law to be on school grounds for educational services if the student’s presence is necessary 
to obtain those services. The exceptions cited in this section do not apply if the person is otherwise prohibited or banned from 
district property by other sections of this policy.  BOE Policy KK

Residency
Proof of residency/address will be required at the time of enrollment and at the beginning of each school year.  Proof of address 
in the form of a recently dated utility bill, a newly signed lease agreement, signed purchase agreement/closing statement, or a 
current Driver’s License are the only documents that are acceptable. 

Room Assignments
It is our belief that children receive the most benefit from their educational experience when in a balanced setting representative 
of the greater community in which they live.  For this reason, the assignment of children to individual teachers takes into 
account several factors to assure that each class is organized in a way that best maximizes the intellectual, psychological and 
social development of each child.  Heterogeneous grouping is considered for each class determined by gender, race, ability, 
and behavior.
Further, it is our belief that the professional staff members are most familiar with each child and the school resources and are in 
the best position to recommend individual student/teacher placements following review of a placement team, which considers 
other information and parental input.  The placement team is composed of classroom teachers, the school guidance counselor, 
a special education teacher and others as deemed appropriate and appointed by the principal.  The final decision regarding the 
placement of each child will rest with the building principal.  The office will post class lists on the front door prior to the start 
of school.

Room Parties and Treats
Treats are a special part of celebrations and at South Park parents are encouraged to offer treats for special occasions and in 
celebration of birthdays and other events. However, please keep in mind that all treats need to be store bought and individually 
wrapped. We encourage parents to bring healthy snacks or treats.  Healthy Choices may include:

• Cheese sticks or cubes
• Low-fat popcorn
• Frozen Bananas on a stick
• Fruit (apples, grapes. etc.)
• Apples with low-fat caramel dip
• Veggie Sticks
• Trail Mix
• Fruit with low-fat dip
• Unsweetened applesauce
• Fruit cups without heavy syrup
• Frozen whipped yogurt cups
• Triscuits
• Cheerios

Students with allergies may alter food choices for the safety of all students.
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Party invitations are NOT allowed to be distributed at school.
If you do not desire for your child’s birthday to be recognized or for your child to participate in holiday or room parties, please 
state this in writing to your child’s teacher.

Spartan Alerts
The Moberly Public School District is implementing a new system for easily contacting parents, 
faculty members, community members, and students. The system (called “Spartan Alerts”) allows 
administrators to send text messages to individuals who opt-in for the system. Participants can 
select one or more message groups to receive messages from, based on school or activity. Messages 
may include items such as school closings, health alerts, event announcements (such as parent 

teacher conferences), or other items the administration decides necessary.   To register for this service go to the Moberly Public 
School District Website or http://my.textcaster.com/ServePopup.aspx?id=1067.
In the event of an early school closing, students will be sent home by their regular mode of transportation unless school is 
notified differently. Please make sure your child knows where he/she is to go in case of early dismissal.

Tardies
A child who is not in the classroom at 8:45 a.m. is considered tardy and must report to the school office before being admitted 
to class.  Since school is a child’s place of business, we strongly encourage the habit of punctuality and regular attendance.  
Habitual tardiness will be considered cause for disciplinary action by the school and may include a report to juvenile authorities.

Valuables
The school staff cannot be responsible for valuables which students bring to school.  It is recommended that students leave 
all valuables at home.  If special circumstances make it necessary for a student to bring substantial cash or other important 
possessions to school, these items can be safeguarded by registering them and leaving them at the school office.

Video Surveillance Policy
Video surveillance occurs on school property throughout the Moberly School District.
Students or staff in violation of school policies, administrative regulations, building rules or law shall be subject to appropriate 
disciplinary action and/or referred to law enforcement agencies.

Visitors
All visitors to our school MUST check in with the school office and sign in.  A VISITOR’S PASS must be worn while in the 
building.  We welcome and encourage your visits, but please check into the office FIRST. Please turn cell phones to vibrate 
so not to disrupt student learning. Parents wanting to observe in a classroom must schedule an appointment and will be 
accompanied by an administrator during the observation. Visitors, family, friends wishing to interact with students must have 
administrator approval.  All visitors will follow MPS expectations to protect the learning environment.

Vital Information
It is very important for emergency and administrative reasons that every student maintains up-to-date records at the school 
office.  Notify the school immediately if you have a change of address or any other important information such as phone 
number, emergency contact, marital status, etc. during the school year.
Each student is required to have current information on file at the school office as to:

1. Parent(s)/Guardian(s) name;
2. Complete and up-to-date address;
3. Home phone and parents/guardians work phone;
4. Name, address, and phone number of a person to contact in case parent/guardian cannot be reached;
5. Physician’s name and phone number;
6. Medical alert information.

Testing, Student Progress, Homework
Grade Reporting & Progress Reporting

Grade cards and progress reports are sent out four times a year to communicate student success.  The dates for these reports 
are on the district calendar (see inside front cover).  Students will be expected to master grade-level objectives.  Parent/
Guardian/Teacher conferences will be held twice yearly.  It is important for your child’s welfare that we work together in his/
her educational development.  Parent/Guardian/Teacher Conferences will be scheduled for this purpose, but don’t wait for 
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a special conference time if you suspect a problem is developing.  Principals and teachers are always willing to visit with 
parents/guardians concerning their student’s school performance.  Please call the office at any time to make arrangements for 
a conference appointment.  (See school calendar for exact date of scheduled conferences.)
STAR tests will be given to students in first and second grade.  Teachers will post testing dates in their bulletins as the time 
approaches.  This is a standardized computer based test that students will take at least three times throughout the year.  Student 
data reports will be sent home to parents to show academic achievement.  This test is a great way to track student development 
and growth.

Homework
Homework is important.  It is an extension of the learning that takes place in school.  Homework can provide practice that 
reinforces classroom learning and can provide opportunities for independent study, research, and creative thinking.  Parents/
Guardians can help their children by arranging a quiet, comfortable place for the students to work and by seeing that 
assignments are completed.  Homework requests should be received before 9:00 a.m. to be picked up at the end of the school 
day.  Sometimes it takes longer to gather materials to be sent with the assignment.  Individual teachers will provide parents/
guardians with homework policies.

Assignment/Makeup Guidelines
Students may make up all of their assignments under the following conditions:

• Students are responsible for getting their work from the teacher.
• Students have one day to turn in makeup work for every day they have been absent, unless alternative arrangements 

are made with the teacher due to extenuating circumstances.
• Students who have earned out of school suspension may request their assignments (for no credit) to keep up with what 

is happening in their classes.
• If a student is in attendance for part of a day, he/she is responsible for getting and turning in assignments in the classes 

that are missed, when due.

Transfer from Unaccredited School/Home Instructional Program
Should a student present records and/or credit from an unaccredited school, or home instructional program, the building 
principal shall place the student according to an evaluation based upon the student’s chronological age, previous educational 
records, current psychoeducational and achievement tests, criterion referenced tests, and other educational data pertinent to the 
assignment of the student.  The principal will also consult with the student’s parent/guardians.  A student received as a transfer 
from any unaccredited school or home instructional program shall not be placed permanently in a grade or program of study 
until the student can be evaluated by the building principal and other appropriate professional staff members.
Furthermore, a student transferring from a school that is not accredited must be enrolled for two complete semesters and earn 
at least five units of credit to provide adequate time for evaluation, before credits earned from the unaccredited school may be 
accepted to meet graduation requirements.
Transcript credits from an unaccredited school will be evaluated by the building principal and counselors.  When approved by 
the principal and counselors, only transcript credits which correspond to course offerings accepted by the Missouri Department 
of Elementary and Secondary Education or which correspond to course offerings of Moberly Public School District may be 
accepted to meet graduation requirements.  A maximum of seven units of credit may be accepted from unaccredited schools for 
any academic year, including summer school and correspondence courses.
The decision of the building principal regarding student placement and acceptance of credit may be appealed to the Superintendent 
of Schools with a final hearing before the Board of Education.
Based on MPS School Board Policy JECC/JECD and Section 167.031 of Missouri School Laws.

Promotion, Acceleration, and Retention of Students
The Moberly School District No. 81 is committed to the continuous development of students enrolled in the district’s schools, 
and to student achievement of the skills for the current grade assignment for promotion to a higher grade. The Superintendent, 
in cooperation with the professional staff, shall develop administrative procedures for the promotion, acceleration and retention 
of students.
In evaluating student achievement, each teacher will make use of all available information including results of teacher-made 
tests, other measures of skill and content mastery, standardized test results and teacher observation of student performance.  
The principal will direct and aid teachers in student evaluation and will review grade assignments in order to ensure uniformity 
of evaluation standards.
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Decisions on whether to promote, accelerate, or retain a student with disabilities will be made in accordance with the Individuals 
with Disabilities Education Act (IDEA) and as required by other applicable law.

Retention
Retention may be considered when, in the judgment of the professional staff, it is in the best educational interest of the 
student involved.  Parent/Guardians will receive prior notification and explanation concerning the retention.  However, the final 
decision will rest with the school administration.
School law requires that all students who are reading below a third-grade reading level according to the district’s fourth-grade 
assessment shall be retained if the student has not adequately improved by the end of summer school.  Further, if a student fails 
to attend remediation assigned as a condition of promotion, the student will be retained (see Board Policy IKE for more details).

PARENT/FAMILY INVOLVEMENT IN 
INSTRUCTIONAL AND OTHER PROGRAMS

In order to meet its goal of encouraging effective involvement by parents and families in support or their children and the 
education of their children, the Moberly School District No. 81 has formulated and abides by this parent involvement policy.
The Moberly School District recognizes that parent/family involvement is key to academic achievement for students at all ages. 
Research shows that the impact of home-school partnerships on students includes higher grades and test scores, enrollment in 
higher level programs, promotion and greater number of credits, regular attendance, greater ability to adapt in school, better 
social skills and behavior, and higher expectations for the school and for life. It is the district’s intent to establish partnerships 
with students, families and community members to encourage parent/family involvement and to reflect the strengths and needs 
of all these stakeholders.

Parent/Family Involvement Goals and Plan
The district will promote parent/family involvement by utilizing some of the following strategies as appropriate:

1. Promote regular, two-way, meaningful communication between home and school.
The district sees that both parent and teacher initiated communication with the expectation of response occurs 
throughout the child’s school years. This expectation may be met through the following activities:
a. School newsletters at all grade levels will be sent home to parents on a regular basis.
b. A folder system highlighting student work and encouraging communication between parents and teachers will be 

utilized.
c. Home visits will be made to encourage communication with families who are without telephones or transportation.
d. Teacher-initiated phone calls will be made to discuss student achievement and concerns.
e. The district website will be a resource for parents and will provide school information, grade-level information 

and a current schedule of after-school activities.
f. The Moberly High School student newspaper will be published on a regular basis.
g. Guidance counselors at all levels will send newsletters home to parents on a regular basis to inform on social 

issues as well as upcoming enrollment issues.
h. E-mail between parents and teachers will be encouraged.
i. Special education written assessments require input from both parents and teachers.
j. A school handbook will be distributed at the beginning of the school year to all students as well as to new students 

upon enrollment.
k. Formal parent/teacher conferences will be held twice per year and at any other time upon parental request.
l. Parental input on school-related issues is encouraged through communications with teachers, counselors and 

building principals.
2. Promote and support responsible parenting.

Schools contribute to the growth of parenting skills through providing ongoing learning experiences and cooperative 
linkages with community resources. Skills are maintained and promoted by mutual respect for cultures and family 
traditions. The schools may support parents through the following activities:
a. Parenting tips are included in school newsletters as well as the SHAC/Title I newsletter that is distributed 

district-wide.
b. Home visits by the social services worker and teachers will be held as needed to teach parenting and educational 

skills.
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c. Parents as Teachers will continue to provide home visits to educate parents on developmental-appropriate skills 
and to assess children for developmental delays.

d. Attendance calls will be made to all families who have not notified the school about their child’s absence in an 
effort to alert parents that their child is absent and also to provide support to parents with medical or transportation 
issues that may be keeping the child at home.

e. Parents are encouraged to schedule visits in their respective schools and classrooms so that parents may observe 
the strategies teachers use to teach skills so that the same strategies can be used in the home.

f. Guest speakers or classes will be available to talk on parent-selected topics such as discipline and family stress.
3. Recognize the fact that parents/families play an integral role in assisting their children to learn.

Programs and interventions that engage families in supporting their children’s learning at home are more directly linked 
to higher student achievement than are other parent/family involvement efforts. Schools acknowledge differences 
among children and families and provide opportunities for all children to learn with the help of their families. The 
following strategies may be utilized to encourage parental involvement:
a. Parents will be linked to other educational resources in the community by the social services coordinator.
b. School programs will be held at varying times during the day or week so that parents with varying work schedules 

may attend.
c. MAP Nights, Literacy Nights, Art Nights, Night of the Notables and other educational events will be held routinely 

throughout the school year to give students and parents the opportunity to learn together.
d. Communication with parents will include activities that have taken place at school.
e. Families will be included in some assignments.
f. Options for volunteering will be given to parents.

4. Promote a safe and open atmosphere for parents/families to visit the schools their children attend, and actively 
solicit parent/family support and assistance for school programs.
Schools will continually assess their facilities for safety and a warm school climate where students, parents, teachers, 
administrators and interested community members are valued and respected in their contributions to the educational 
process. Parental input may be sought through the following activities:
a. Parent involvement is included as an important piece of the school’s improvement plan and parents serve on the 

CSIP Committee.
b. A formal volunteer handbook will be written with parent input for volunteers.
c. At selected levels, Career Days are held where parents and community members can share their work experiences.
d. Transportation assistance may be available upon request for families who want to come to school but cannot get 

there on their own.
e. School activities may be held at varying days and times of the week to accommodate parental schedules.
f. Staff will be trained as necessary on utilizing parent volunteers and school climate issues.
g. Visitors’ tags are utilized for safety reasons.
h. Parents are warmly greeted upon entering the school and a parent area is designated for parents who are waiting 

for their child or teacher.
5. Include parents as full partners in decisions affecting their children and families.

Schools will continually evaluate and refine the process they have in place for shared decisionmaking with parents. 
Parental input may be sought on student-related, school-related and home-related issues through the following 
activities:
a. Teachers will routinely contact parents about information/suggestions regarding their children.
b. Parental concerns are always valued and suggestions are implemented as appropriate.
c. A systematic method for communication between the teacher and family is in place in each school.
d. All parents will encouraged and invited to serve on district committees such as CSIP, Local Wellness, Title IV, 

School Health, Instructional Coordinating Council and P.T.O.
e. Home visits are a vehicle for obtaining information from parents on their child in a more family-friendly 

environment.
6. Ensure availability of community resources to strengthen and promote school programs, family practices and the 

achievement of students.
Schools may continually seek out community resources that provide family support and those who may lend support 
to the educational system.
a. Networking will be done between the school and community agencies
b. Community visitors will be welcomed in each building as appropriate and provided the opportunity to share and 

volunteer in the classrooms and buildings.
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c. Partners in Education (P.I.E.) Programs will be utilized in each building with schools giving back to their P.I.E. 
partner.

d. Schools will routinely submit articles to the newspaper announcing upcoming events or highlighting student 
achievement.

e. Schools will continue to support various charitable causes in the community such as Care and Share, Relay for 
Life, Dimes for Diabetes, Salvation Army, etc.

f. Community members will be asked to serve on district committees.
g. The school’s social services coordinator will network with community agencies to provide for family needs.
h. Schools will work with community task forces on issues relevant to students.

Title I, Migrant Education (MEP) and Limited English Proficiency (LEP) Programs
The Board also recognizes the special importance of parent/family involvement to the success of its Title I, MEP and LEP 
programs. Pursuant to federal law, the district and parents will jointly develop and agree upon a written parental involvement 
policy that will be distributed to parents participating in any of these programs.

Title I Program Parent Involvement
In order to meet its goal of providing appropriate educational opportunities for all students in the district, the Moberly School 
District participates in the federal Title I schoolwide program. The district recognizes that when schools work together with 
families to support learning, children are inclined to succeed not only in school but throughout life. It is the district’s intent 
to establish partnerships that will increase parental involvement and participation in promoting both emotional and academic 
growth of children.
The district will encourage Title I parents to be involved in supporting the education of their children in the following ways:

1. The district will involve parents in the joint development of the Title I program plan and in the process of reviewing 
the implementation of the recommended improvements by:
a. Holding parent meetings in each Title I building at various times throughout the school year.
b. Inviting parents to participate in the annual program review in each Title I building.
c. Scheduling regular Title I parent advisory meetings in each building.

2. The district will provide the coordination, technical assistance and other support necessary to assist participating 
schools in planning and implementing effective parental involvement.

3. The district will build the schools’ and parents’ capacity for strong parental involvement through:
a. Encouraging parent participation in all aspects of their child’s education.
b. Informing parents of assessment scores and objectives of district educational programs as well as of their child’s 

participation and progress within these programs.
c. Sending take-home library bags with K-2 students to promote literacy at home.
d. Sending take-home book bags and fluency folders on a regular basis with students in grades 3-5.
e. Holding various family literacy nights at all three (3) Title I buildings.

4. The district will support the coordination and integration of Title I parental involvement strategies with other 
existing school and community programs that include parental involvement by collaborating with appropriate 
program coordinators at least once each year to plan such coordination and integration of parent activities.

5. The district will conduct an annual evaluation of the content and effectiveness of the parental involvement program 
to determine whether there are barriers to greater participation, particularly by parents who have disabilities, have 
limited English proficiency, have limited literacy, or are of any racial or ethnic minority background.

6. The district will use the evaluation findings to design strategies for school improvement and parental involvement 
policies at the district and building levels.

Migrant Education Program Parent Involvement
Parents of students in the MEP will be involved in and regularly consulted about the development, implementation, operation 
and evaluation of the Migrant Education Program.
Parents of MEP students will receive instruction regarding their role in improving the academic achievement of their children.

Limited English Proficiency Program Parent Involvement
Pursuant to federal law, parents of LEP students will be provided notification regarding their child’s placement in and 
information about the district’s LEP program.
Parents will be notified of their rights regarding program content and participation.
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Policy Evaluation
The district, with parent/family involvement, will review and evaluate the content and effectiveness of this policy and each 
school-level policy at least annually. The district will revise this policy as necessary to improve or create practices that enhance 
parent/family involvement.

Date Adopted:8/23/2007
Moberly School District Last Revised:10/14/2014

Parents as Partners in Education
The role of parents in their child’s education is crucial, and the elementary schools encourage you to become an active participant 
in our school community.  There are a number of ways to become involved in your child’s school life:

1. Attend Parent/Guardian/Teacher Conferences. This is an opportunity to stay in close contact with your child’s 
teacher and the progress being made in the classroom.  

2. Join a Parent/Guardian/Teacher Group. Become a member and join with other parents at monthly meetings of the 
Parent/Guardian/Teacher groups.  The elementary parent/guardian organizations have been highly involved in 
preparing our school and South Park programs.  Through this organization, you can help with school-wide activities, 
meet with the teachers and administrators, have discussions on special topics, and generally have an active voice 
in the school.  Meeting dates and times are announced through the school newsletter.  More information on your 
building’s parent/guardian organization is available from the school office.

3. Volunteer. Both the Parent/Guardian/Teacher group and the teachers often need your help, even an occasional hour 
of your time.  These commitments are what enable schools to provide many of the extras that we all want for our 
children.

4. Talk with the Principal.  Anytime you need to know more, or have a concern about the school, the principal is 
willing to help.

5. If a parent or guest requires a reasonable accommodation in order to participate in their child’s education, please 
notify the school administrator in advance so these accommodations can be discussed.

Parents can give the gift of a lifetime….teach a child how to read!
Checklist for Parents of Kindergarteners
These skills usually develop when a child is in kindergarten. Talk with your child’s teacher if you have questions. 

 9 My child listens carefully to books read aloud. 
 9 My child knows the shapes and names for the letters of the alphabet and writes many uppercase and lowercase letters 

on his own. 
 9 My child knows that spoken words are made of separate sounds. 
 9 My child recognizes and makes rhymes, can tell when words begin with the same sound, and can put together, or 

blend, spoken sounds. 
 9 My child can sound out some letters. 
 9 My child knows that the order of letters in a written word stands for the order of sounds in a spoken word. 
 9 My child knows some common words such as a, the, I, and you, on sight. 
 9 My child knows how to hold a book, and follows print from left to right and from top to bottom of a page when she 

is read to. 
 9 My child asks and answers questions about stories and uses what she already knows to understand a story. 
 9 My child knows the parts of a book and understands that authors write words and text and illustrators create pictures. 
 9 My child knows that in most books the main message is in the print, not the pictures. 
 9 My child predicts what will happen in a story and retells or acts out stories. 
 9 My child knows the difference between “made up” fiction and “real” nonfiction books and the difference between 

stories and poems. 
 9 My child uses what he knows about letters and sounds to write words. 
 9 My child writes some letters and words as they are said to her and begins to spell some words correctly. 
 9 My child writes his own first and last name and the first names of some friends and family. 
 9 My child plays with words and uses new words in her own speech. 
 9 My child knows and uses words that are important to school work, such as the names for colors, shapes, and numbers. 
 9 My child knows and uses words from daily life, such as street names and the names for community workers—teacher, 

mail carrier, etc.
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Checklist for Parents of First Graders 
These skills usually develop during first grade. Talk with your child’s teacher if you have questions. 

 9 My child knows all the letters of the alphabet. 
 9 My child knows the difference between letters and words, and knows there are spaces between words in print. 
 9 My child knows that written words represent speech and can show how words are represented by letters arranged in 

a specific order. 
 9 My child knows some punctuation marks and where sentences and paragraphs begin and end. 
 9 My child is beginning to understand and explain why people read. 
 9 My child can put together (blend) and break apart the sounds of most one-syllable words and can count the number 

of syllables in a word. 
 9 My child can sound out words he doesn’t know, and recognize some irregularly spelled words, such as have, said, you, 

and are. 
 9 My child reads first grade books aloud, and can tell when she cannot understand what she is reading. 
 9 My child reads and understands simple written instructions. 
 9 My child uses what he already knows to enrich what he is reading. 
 9 My child predicts what will happen next in a story 
 9 My child asks questions (how, why, what if?) about books she is reading and can describe what she has learned from 

a book. 
 9 My child uses invented spelling in his writing and also understands that there is a correct way to spell words. 
 9 My child uses simple punctuation marks and capital letters. 
 9 My child writes for different purposes—stories, explanations, lists, letters—and reads and revises her writing. 
 9 My child uses language with more control, speaks in complete sentences, and uses more formal language at school 

than at home and with friends. 
 9 My child is curious about words and uses new words when he speaks and writes. 
 9 My child is beginning to see that some words mean the same thing (synonyms) and some mean the opposite (antonyms). 
 9 My child is learning that words play different roles in sentences— that nouns name things and verbs show action, for 

example.

Checklist for Parents of Second Graders
These skills usually develop during grades two and three. Talk with your child’s teacher if you have questions. 

 9 My child reads and understands second grade fiction and nonfiction, and compares and connects information from 
different sources. 

 9 My child reads for specific purposes and specific questions, and explores topics of interest on her own. 
 9 My child answers “how,” “why,” and “what-if” questions, and recalls information, main ideas, and details after reading. 
 9 My child interprets information from diagrams, charts, and graphs. 
 9 My child takes part in creative responses to stories, such as dramatizations and oral presentations. 
 9 My child pays attention to how words are spelled and correctly spells words he has studied. 
 9 My child spells a word the way it sounds if she doesn’t know its spelling. 
 9 My child writes for many different purposes and writes different types of compositions (for example, stories, reports, 

and letters). 
 9 My child makes thoughtful choices about what to include in his writing. 
 9 My child takes part in writing conferences, revises and edits what she has written, and attends to the mechanics of 

writing (spelling, capitalization, and punctuation) in her final versions. 
 9 My child learns new words and shares them at school and at home. 
 9 My child uses clues from the context and his knowledge of word parts (roots, prefixes, suffixes) to figure out what 

words mean. 
 9 My child is increasing his vocabulary with synonyms and antonyms. 
 9 My child uses parts of speech (nouns, verbs, adjectives, adverbs) correctly. 
 9 My child learns new words through independent reading.

National Institute for Literacy.  (2010). Literacy Begins at Home:  Teach Them to Read.  Retrieved from  
http://www.nifl.gov/publications/publications.html

PTO and Parent Volunteers
The PTO is the Parent Teacher Organization. This group is composed of parents, teachers, and the school principal. The mission 
of this important leadership group is to define and promote the chosen school community values and then develop a yearly 
program for the school community that reflects those values.  This group plans events, promotes education, and encourages 
home/school communication.  They also have the power to raise money to support the chosen activities.





STUDENT & PARENT  /  GUARDIAN HANDBOOK                South Park Elementary 21

The officers of the PTO are representative parents of the school and are encouraged to involve additional parents as volunteers 
in the PTO projects. 
If you are interested in participating, please contact the school office. By demonstrating your interest in school, you send an 
important message to your child – “School is important!”

2016/2017 PTO Officers
President  Kim Mellinger
1st Vice President  Cheryl Gibbs
2nd Vice President  Anna Nordmeyer
Secretary  Jennifer Kendrick
Treasurer  Betsy Baker

South Park PTO Calendar 2016-2017
August 15 Open House 5:30 – 7:00 p.m.

September 12 PTO Meeting/SP Library 5:30 p.m.
September 12-16 Book Fair 8:15 – 8:45 a.m.
September 13-15 Grandparent Breakfasts 8:15 am

October 3 PTO Meeting/SP Library 5:30 p.m.
October 7-17 Fall Fundraiser 
October 25 P/T Conference Teacher Meal 4:00 p.m.

November 7 PTO Meeting/SP Library 5:30 p.m.
November 15 Family Fun Night 5:30-7:30 p.m.

December 6 First Grade Music Program 6:00 p.m. & 7:00 p.m.
December 8 Crafts-N-Carols & Jingle Bell Shop 6:00 p.m. – 7:00 p.m.
December 20 Classroom Holiday Parties TBA by teachers

January 9 PTO Meeting/SP Library 5:30 p.m. 
January 27 Movie Night 5:30 – 7:30 p.m.

February 6 PTO Meeting/SP Library 5:30 p.m.
February 14 Classroom Valentines Parties TBA by teachers

March 6 Kindergarten Music Program 6:00 p.m. & 7:00 p.m.
March 13 PTO Meeting/SP Library 5:30 p.m.
March 14 P/T Conference Teacher Meal 4:00 p.m.

April 3 PTO Meeting/SP Library 5:30 p.m.
April 24-28 Spring Book Fair (1/2 Price) TBA
April 25 Spring Fling (Art Show, ½ price book fair,
 Pre-K Open House)    5:30 – 7:00 p.m.

May 1 PTO Meeting/SP Library 5:30 p.m.
May 8 Second Grade Music Program & Recognition 6:00 p.m. & 7:15

Partners in Education
South Park would like to recognize our Partners in Education for the incredible support they have given this year to make South 
Park a better place.

• O’Loughlin Dental
• Ameren
• Sam’s Healthmart
• Wal-Mart Distribution Center
• Country Quilt Shop

These area businesses support South Park students and teachers in a variety of ways. Our school supports local businesses whenever 
possible.
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Student Code of Conduct
The Student Code of Conduct is designed to foster student responsibility, respect for the rights of others, and to ensure the 
orderly operation of district schools. No code can be expected to list each and every offense that may result in the use of 
disciplinary action. However, it is the purpose of this code to list certain offenses, which, if committed by a student, will result 
in the imposition of a certain disciplinary action.   Any conduct not included herein, or an aggravated circumstance of any 
offense or an action involving a combination of offenses may result in disciplinary consequences and extend beyond this code 
of conduct as determined by the Principal, Superintendent and/or Board of Education. In extraordinary circumstances where the 
minimum consequence is judged by the superintendent or designee to be manifestly unfair or not in the interest of the district, 
the superintendent or designee may reduce the consequences listed in this policy, as allowed by law. This code includes, but is 
not necessarily limited to acts of students on school playgrounds, parking lots, school buses or at a school activity whether on 
or off school property, (see Board Policy JG-R for details).

Positive Behavior Supports 
South Park Elementary utilizes school-wide positive behavior supports for all students in all settings. Positive behavior support 
is a proactive systems approach to put strategies in place for all children, while building support for those at-promise students 
and/or students who receive special education services for behavior problems.
The District Purpose Statement for School-wide Positive Behavior Support is “Moberly Public Schools will unify by establishing 
a common language of positive behavior expectations to create the optimal learning environment for all students and staff.”  
The District PBS slogan is “The Spartan Way”.
Guiding principles of Positive Behavior Supports include:

• Focus on prevention
• Focus on instruction—behaviors are taught
• Professional development for faculty and staff
• Using student data to guide interventions and make decisions
• Commitment to long term systems changes of effective practices
• Consistent implementation of strategies and vocabulary by faculty and staff
• Positive behaviors are publicly acknowledged
• Problem behaviors have clear consequences
• Student behavior is regularly monitored
• Strategies are implemented at the school-wide, specific settings, classroom and individual student levels
• Strategies are designed to meet the needs of all students

Student Recognition
Students who follow the “Three B’s—Be Respectful, Be Responsible, and Be Safe” are able to earn PBS Bucket Fillers for 
making good choices.  PBS incentives can be earned as individuals or as a whole class.  Each PBS incentive helps our school 
earn a school-wide celebration.  Once our student body has reached the determined goal, all students are recognized for making 
good choices.  Examples of a school-wide celebration may include:  a school spirit day, popcorn social, dance party, lunch in 
the classroom, painting party, extra recess, and special events sponsored by PTO.
Academic recognition is a top priority at South Park.  Students are encouraged to learn and get smarter each and every day.  
Students are recognized for excelling in literacy and math along with showing good effort and progress towards individual 
goals.  Second grade students are also recognized at the end of the year with Presidential Academic Awards for Excellence and 
Achievement.

Classroom recognition includes:
• Bucket Filling Champions are recognized per grade level each month for earning PBS Bucket Fillers.
• Attendance Award for earning the highest percent of attendance each month per grade level.

Student recognition includes:
• Grade Level Pride Assemblies.
• All-Star Readers and South Park Mathematician Awards are earned by students who exhibit one or all of the follow-

ing requirements: excel in the respective content area or show great progress in the academic area and are responsible 
learners.
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• Monthly Character Kid awards are earned from classroom teachers for students who exhibit the character trait of the 
month.

• Kiwanis Terrific Kids are chosen by classroom teachers each month based on positive attitude, demonstration of the 
“Three B’s”, and all around good citizenship.

• Specials Awards are merited for students who live up to Specials Teachers expectations and skill levels set forth in 
each content area (Library/Computer, Art, Music, and Physical Education).  Recognition is awarded on a monthly 
basis.

• Weekly drawings are held to recognize Bus Tickets and Bucket Fillers for students caught being good and making 
respectable choices.

• Bucket Filling Champions are chosen by classroom teachers each month based on how the student treats other people 
using their words and actions.
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School-Wide Behavior Expectations
To ensure that the educational program is free from disruption or interference, the staff at South Park Elementary School 
endorses a Positive Behavior Support system.  This system teaches and reinforces positive behavior choices.  When disciplinary 
action becomes necessary it is prompt, consistent, firm, fair, predictable, and commensurate with the offense committed.  These 
disciplinary actions are also combined with re-teaching, modeling, and rewarding of expected behaviors.
This policy was developed with two objectives.  The first is to help each child develop responsibility and respect through self-
regulated behavior.  The second is to ensure the right of each child to a safe and orderly learning environment.  The South Park 
expectations developed by parents/guardians, students, and teachers provide the foundation for making good choices.
To implement this Positive Behavior System, the staff combines immediate positive reinforcements (determined by individual 
circumstances), natural consequences, and school wide celebrations.  The consequences are outlined and explained to students 
in a consistent, predictable sequence of steps.  Parents/Guardians are encouraged to work closely with the staff in helping their 
child with any behavioral problems that may arise.  The following steps will be used in handling student discipline.  Each step 
may be repeated at the discretion of the staff, as it relates to the behavior.  The teacher will select from a range of consequences, 
that which is deemed most appropriate. 

 Step 1
The teacher has the following suggested options when addressing inappropriate behaviors, but this list is not all inclusive:
Reminder
Warning
Private conference with student
Change seats
Safe spot in Classroom
Miss recess
Telephone parents/guardians
Send note to parent/guardian
Detain student after school
Conference with parent/guardian
Buddy Room
SPECIAL NOTE:  If a student is engaged in fighting or verbally using profanity toward a teacher, they are to immediately 
be sent to the office with a written behavior form.  The teacher will phone the office and report the incident stating the student 
is on his/her way to the office.

Step 2
When a student continues inappropriate behavior, after several consequences have been attempted by the teacher and a 
conference has been held between the student, parents/guardians and teacher, the matter should then be referred to the Principal 
with written documentation of strategies and consequences used with the student.  The Principal will follow board policy JGR 
on student discipline.
If a student receives OSS, the parent/guardian must come in for a conference with the Principal and the classroom teacher prior 
to the student being readmitted to the classroom.  During the OSS period, the student is not allowed on school property.
It is imperative that our discipline emphasizes the development of student responsibility, respect and safety.  The atmosphere 
created must allow for the learning and time to practice acceptable behavior combined with firm, fair and consistent actions 
when necessary.  Students must feel valued as an important member of the class.  School research shows that a positive 
school climate is one of the key factors for a school to be effective.  We must all work together to establish within our school 
a community that promotes a positive, safe and orderly environment in which students may learn both educational and social 
values.  All teachers and staff have responsibility for student behavior throughout the building and grounds.  Records must be 
maintained on serious situations that have been reported and /or referred to the principal.  
The primary objective of our discipline policy will be to teach the student to be Respectful, Responsible and Safe as they:

• Develop self-control
• Acknowledge respect for self and others
• Increase the ability to exercise freedom wisely
• Develop positive attitudes in developing relationships
• Be a part of a community of learners where pride in self, classroom & school are developed.

The achievement of these objectives requires a cooperative effort which involves support staff, teachers, counselors, 
administration, pupils and parents/guardians.  In order to keep the discipline plan at South Park, students are asked to meet the 
following expectations:

Be Respectful
Be Responsible

Be Safe
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• Respect the rights and property of others
• Accept Responsibility for work and behavior
• Be Safe in all settings

Appropriate classroom behavior will be acknowledged and rewarded via the Positive Behavior Support Program.  Students 
will have the opportunity to receive periodic incentives and/or rewards.  Each teacher will develop rewards and incentives to 
acknowledge appropriate behavior.
The behaviors of students in the HALLWAYS, LUNCHROOM, PLAYGROUND, BUS, RESTROOMS, CLASSROOMS and 
in ASSEMBLIES are areas of continued emphasis and focus.  Discuss appropriate behavior with students periodically.  During 
assemblies each teacher will sit with his/her class.

Discipline of Students with Disabilities
It is the goal of the Moberly School District No. 81 to provide a safe and productive learning environment for all students. The 
district does not believe in a double standard for misbehavior and holds the welfare and safety of all persons in the district in 
highest regard. Students with disabilities will be disciplined in accordance with the district’s discipline code applicable to all 
students, subject to the modifications mandated by law.  All students, including those with disabilities, will be referred for law 
enforcement action when required by law and when their conduct constitutes a crime. The district will comply with all state 
and federal laws governing the discipline of students with disabilities, including the Individuals with Disabilities Education 
Act (IDEA), Section 504 of the Rehabilitation Act of 1973, applicable regulations and state and local plans for compliance with 
the law. In addition to the process outlined in special education law, students with disabilities will receive the same due process 
afforded other students.

Student Discipline Definitions
AAEP

The term “AAEP” refers to Alternative Academic Educational Placement within the students assigned school. The student will 
be removed from the student’s regular classroom setting and placed in a supervised alternative setting within the building. The 
student will be expected to complete all classroom assignments. 

Assault
Hitting, striking and/or attempting to cause injury to another person.

Bullying
Repeated and systematic intimidation, harassment and attacks on a student or multiple students, perpetuated by individuals or 
groups. Bullying includes, but is not limited to, physical violence, verbal taunts, name-calling and put-downs, threats, extortion 
or theft, damaging property, and exclusion from a peer group.

Disrespectful or Disruptive Conduct or Speech
Verbal, written, pictorial, or symbolic language or gesture that is directed at any person and that is rude, vulgar, and defiant, in 
violation of district policy or considered inappropriate in educational settings.

Fighting
Fighting is mutual combat in which both parties have contributed to the conflict, either verbally or by physical action.

OSS
The terms “Out of School Suspension” and “removal” refer to an exclusion from school that will not exceed a specific period 
of time and shall be subject to the due process procedures set forth for “suspensions” in this policy. The term “expulsion” refers 
to exclusion for an indefinite period. During a suspension or expulsion students are not allowed on school property and may not 
participate in school sponsored activities. Students who have earned out of school suspension may request their assignments 
(for no credit) to keep up with what is happening in their classes.

Possessing Weapons and Other Contraband
Possession or use of any instrument or device which is customarily used for attack or defense against another person; any 
instrument or device used to inflict physical injury to another person or self is prohibited. Knives and any other items brought 
to school that would endanger the welfare of students would result in an automatic Out-of-School Suspension.
The Board recognizes the importance of preserving a safe educational environment for students, employees and patrons of the 
district. In order to maintain the safety of the educational community, the district will strictly enforce the necessary disciplinary 
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consequences resulting from the use or possession of weapons on school property. No student may possess a weapon on school 
property at any time, except as specifically authorized during a school-sponsored or school-sanctioned activity permitting 
weapons. The school district will provide secured storage of student firearms if necessary.
School property is defined as: Property utilized, supervised, rented, leased, or controlled by the school district including but 
not limited to school playgrounds, parking lots and school buses, and any property on which any school activity takes place.
A weapon is defined to mean one or more of the following:

1. A firearm as defined in 18 U.S.C. § 921.
2. A blackjack, concealable firearm, firearm, firearm silencer, explosive weapon, gas gun, knife, knuckles, machine gun, 

projectile weapon, rifle, shotgun, spring gun, switchblade knife, as these terms are defined in § 571.010, RSMo.
3. A dangerous weapon as defined in 18 U.S.C. § 930(g)(2).
4. All knives and any other instrument or device used or designed to be used to threaten or assault, whether for attack 

or defense.
5. Any object designed to look like or imitate a device as described in 1-4.

Pursuant to the Missouri Safe Schools Act and the federal Gun-Free Schools Act of 1994, any student who brings or possesses 
a weapon as defined in #1 or #2 above on school property will be suspended from school for at least one (1) calendar year or 
expelled and will be referred to the appropriate legal authorities. The suspension or expulsion may be modified on a case-by-
case basis upon recommendation by the superintendent to the Board of Education. Students who bring or possess weapons 
as defined in #3, #4 and #5 and not otherwise included in #1 and #2, will also be subject to suspension and/or expulsion from 
school and may be referred to the appropriate legal authorities.
Students with disabilities who violate this policy will be disciplined in accordance with policy JGE.

Physical Assault (Fighting)
An aggressive hand-to-hand clash between two or more students with intent to harm will result in the first offense being In-
School Suspension, repeated offense: Out-of-School.  See Board Policy
Seclusion, Isolation, and Restraint in response to emergency or crisis situations: See Board Policy JGGA at http://www.moberly.
k12.mo.us or call Central Office 660-269-2600.

Transportation Policy
Moberly Public School District contracts with First Student 660-269-2699 to provide transportation for the 
district.

Mission Statement
Our mission is to align the district with a company that we pledge will provide safe, timely courteous and reliable transportation 
to the students of our community so that the students of Moberly Public Schools can achieve and earn a proper education.

Parent/Guardian Expectations
Parents/Guardians are an important part of the transportation team. Their knowledge and support of safe transportation 
procedures is integral to the success of the transportation operations.
Parents/Guardians are encouraged to:

1. Understand and support District rules and policies, regulations and principles of school bus safety.
2. Cooperate with school officials in promoting safe and efficient student transportation.
3. Support efforts to improve school bus safety.
4. Communicate safety concerns to school administrators.
5. Assist their children in understanding safety rules and encouraging them to abide by the rules.
6. Support safe riding practices and reasonable discipline efforts.
7. Understand that students who ride school buses must obey all laws, rules and regulations governing student 

transportation.  School bus riding privileges may be suspended or terminated, as indicated in this handbook, for 
failure to follow applicable student transportation laws, rules, and regulations.

8. Recognize their responsibilities for the actions of their children.
9. Be aware of the dangers involved in and around loading and unloading zones, including the dangers of loose 

clothing, clothing accessories and other loose personal items.
10. Be responsible for:

a. Care, supervision and behavior of their children prior to loading and after unloading from a school bus operated in 
regular route, special education, career education, or similar type service.  Whenever possible, parents/guardians 
are encouraged to monitor bus stops.
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b. Getting their children safely to designated school bus stop on time (no less than five (5) minutes and no more than 
ten (10) minutes before the scheduled pick up time) and having the children dressed in clothing appropriate for 
the weather season.  The school bus will not wait for students not at the loading area when the bus arrives.

c. Getting their children safely from a designated school bus stop.
d. Helping the bus driver to teach their children proper procedures for safely crossing the roadway before loading 

and after leaving the bus.
e. Supporting emergency evacuation procedures as prescribed by state law, rules, and regulations and District rules 

and regulations.
11. Respect the rights and privileges of others.
12. Be knowledgeable about the traffic laws regarding when to stop for school buses.  On a roadway that is three (3) 

lanes or less, both the oncoming traffic and traffic following the bus must stop when the overhead red lights are 
flashing and the stop arm is extended.  On a roadway that is four (4) or more lanes, only the traffic following the bus 
must stop.

13. Parents/Guardians shall be responsible for malicious destruction to the bus and the parents/guardians shall pay 
restitution for damages caused by student or students.

Student Expectations
Riding a school bus is a privilege and not a right.  It is a privilege which each rider can keep by maintaining appropriate 
behavior while waiting at the bus stop, loading, riding, and unloading.  Proper conduct by the students contributes greatly to 
the safety of the student transportation program.  With this in mind, the Superintendent or designee shall develop appropriate 
procedures for student bus conduct.  The rules shall include, but not be limited to, the following:

1. The bus driver is in full charge of all persons riding on the bus and has the same status and authority as a teacher in 
so far as discipline is concerned.  The bus driver may assign seats to students on the bus.  This seating arrangement 
will be changed as needed.  Students shall obey the directions of the bus driver promptly and courteously.

2. Students shall board and leave at their established stop, except when they have a request signed by their parent/
guardian listing a valid reason to board or leave from another established stop.  This request must also be approved 
by the school principal/designee.  Students shall ride their assigned bus unless reassigned by the respective school 
principal/designee.

3. Students shall observe safe pedestrian practices while walking to and from the bus stop.  Students shall arrive at 
their designated bus stop not less than five (5) minutes before the bus is scheduled to arrive.  Students shall wait in 
an orderly manner and shall respect private and public property while waiting at the bus stop.  Kindergarten students 
are required to have someone meet them at the bus stop.

4. After the bus has come to a complete stop, students shall enter the bus, go to their assigned seat, and remain seated 
until the bus stops to unload students.

5. If it is necessary for students to cross the road before boarding or after leaving the bus, the student must walk ten 
(10) feet in front of the bus and wait until the “thumbs up” signal is given by the driver, then cross carefully.

6. Students shall talk quietly and avoid loud or distracting noises on the bus.  Absolute silence is required when the 
driver stops the bus at railroad crossings.

7. Students shall not tamper with emergency doors or equipment.
8. Students must keep all parts of their body (hands, arms, feet, head, etc) inside the bus at all times.  No materials are 

to be thrown inside the bus, from the bus, or into the bus.  Eating or drinking is not allowed on the bus.
9. School District policies and procedures pertaining to drugs, alcohol, tobacco, controlled substances, unauthorized 

prescriptions, and weapons or look a-like weapons are in effect at the bus stop and on the bus.
10. Other items not permitted on the bus are breakable containers, skateboards, scooters, roller blades, balls, cigarette 

lighters, matches, shop projects, or animals (except service animals), flammable or explosive substances (such as 
gasoline), aerosol containers, fragrance, body spray, or anything else that could jeopardize the safety of the persons 
involved, on any school bus.  Any items carried on the bus must be small enough to be held on the lap of the student.

11. Horseplay will not be tolerated on the bus.  Horseplay is defined as throwing objects, shoving, pushing, chasing, 
loud yelling, play fighting, spitting, tripping, and obscene gestures.

12. There will be no eating or drinking on the bus except for bottled water.  No gum or candy is allowed.
13. Students must cooperate with the driver to keep the bus clean.
14. Sexual misconduct, harassment, bullying, or threats to students, staff, or driver will not be tolerated.
15. Once a student gets on a bus, the student is to remain on the bus until their assigned bus stop.  Once a student gets 

off a bus, they will not be allowed back on the bus unless a serious safety issue arises.
16. Fighting and assault can not be tolerated anywhere within the educational setting. This includes the bus stop, while 

on the bus, and on school property.  Fighting is defined as when both individuals are engaged in physical contact of 
hitting, slapping, punching, and or kicking.  Assault is defined as hitting, striking, and/or attempting to cause injury 
to another person.
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Bus Misconduct/Discipline

Student Misconduct 1st Offense 2nd Offense 3rd Offense

Not in assigned seat or moving while 
bus is in motion

Warning/Parent 
Contact

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Horseplay, disruptive conduct or unsafe 
behavior including:  body parts outside 
of windows, eating or drinking, talking 
loudly, yelling, distracting noises, 
throwing objects, etc.

Warning/Parent 
Contact

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Disrespectful conduct 1 day loss of bus 
privileges

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Sexual contact or public display of 
affection including kissing and groping

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Loss of bus 
privileges

Obscene and unacceptable language, 
gestures, remarks or signs on bus or bus 
stop

Warning/Parent 
Contact

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Weapons as defined in handbook Loss of bus 
privileges and 
school discipline

Obscene and unacceptable language, 
gestures or remarks at driver, threat to 
driver

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Loss of bus 
privileges

Tobacco possession, tobacco use, 
lighters and other paraphernalia

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Loss of bus 
privileges

Possession of any illegal substance, 
controlled substance, prescription drug 
(other than epi-pen, when approved 
in advance by the principal), drug, or 
alcohol (in any amount)

Loss of bus 
privileges and 
school discipline

Harassment/Bullying on bus or bus stop 3 days loss of bus 
privileges

10 days loss of bus 
privileges

Loss of bus 
privileges

Fighting or aggressive physical contact 3 days loss of bus 
privileges

10 days loss of bus 
privileges

Loss of bus 
privileges

Throwing an object(s) out of a bus 
window

3 days loss of bus 
privileges

10 days loss of bus 
privileges

Loss of bus 
privileges

Vandalism or theft 3 days loss of bus 
privileges and 
restitution

10 days loss of 
bus privileges and 
restitution

Loss of bus 
privileges and 
restitution

**Behaviors not covered by this list will be dealt with as deemed appropriate by the principal.  The listed consequences are a 
guideline The principal may deviate from the guidelines if extenuating circumstances exist.

**School consequences may apply to all conduct violations.
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Discipline Plan for Kindergarten-2nd Grade
Offense 1st referral 2nd referral 3rd referral_______  _________   _________   _________
Fighting with fist/hands/feet/biting parent contact, 1 AAEP 1 OSS 2 OSS
Physical contact or aggression towards  
another student parent contact, 1 AAEP 1 OSS 2 OSS
School disturbance including loud arguments,  
shoving, non-physical verbal fights, horseplay. parent contact, ½ AAEP 1 AAEP 1 OSS
Tardies/Truancy parent contact   5, 7, and 10 day step letters 
 (referral to authorities-----------------------------------------------------)
Public Display of Affection including  
kissing and groping.  parent contact 1 AAEP 2 OSS
Disrespect and vulgar language/gestures to  
faculty, staff, or students.   parent contact, 1 AAEP 1 OSS 3 OSS
Vandalism parent contact, 1-2 AAEP 1 OSS 2 OSS
General Harassment parent contact 1 AAEP 1 OSS 
Sexual Harassment parent contact, 1 AAEP 1 OSS 3 OSS
Defiance parent contact, 1 AAEP 1 OSS 2 OSS
Computer/Internet Violation refer to Board of Education policy
Toys and electronic devices Toys and electronic devices will be taken,  
 sent to the office, locked in the vault until  
 picked up by the parents.  1 AAEP
Possession of tobacco or tobacco substances 
and/or matches or a lighter  parent contact, 1 AAEP  1 OSS 2 OSS
Possession/Sale/Purchase/Distribution of an  
illegal controlled substance/alcohol parent contact, 5 OSS, referral to Superintendent
Assault (hitting, striking, and/or attempting to 
cause injury to another person; placing a person 
in reasonable apprehension of imminent physical 
injury; physically injuring another person.) parent contact, 1 OSS 3 OSS 5 OSS 
 (referral to authorities-----------------------------------------------------)
Arson parent contact, 1 OSS 3 OSS 5 OSS 
 (referral to authorities-----------------------------------------------------)
False Alarms parent contact, 1 OSS 3 OSS 5 OSS 
 (referral to authorities-----------------------------------------------------)
Possession of or use of weapons parent contact, 2 OSS        5 OSS 10 OSS 
 (referral to authorities-----------------------------------------------------)
Unauthorized school entry parent contact, 1 OSS 3 OSS 5 OSS 
 (referral to authorities-----------------------------------------------------)
Aggression toward staff parent contact, 1 OSS 3 OSS 5 OSS
Threat parent contact, 1 AAEP 1 OSS 2 OSS
Theft under $25 (Restitution required) parent contact, 1 AAEP 1 OSS 2 OSS
Theft over $25 (Restitution required) parent contact, 1 OSS 2 OSS 5 OSS
Bullying parent contact, 1 AAEP 1 OSS 2 OSS
Dishonesty (act of lying, whether verbal 
or written, including forgery.)  parent contact, 1 AAEP 2 AAEP 1 OSS
Skipping/walking out of class parent contact, 1 AAEP 2 AAEP 1 OSS

* Refer to Board Policy for other violations JG-R
* Behaviors not covered by this list and off-campus misconduct that has a connection to the learning environment and/or 

to other students in the district will be dealt with as deemed appropriate by the principal.  The listed consequences are a 
guideline.  The principal may deviate from the guidelines if extenuating circumstances exist.

* AAEP - Academic Alternative Educational Placement
* OSS - Out of School Suspension.  Student is not allowed on school property and may not attend school activities.
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Student Dress Code
The Moberly Public Schools District encourages all students to dress in a manner that reflects good taste and a style appropriate 
for regular school day attendance.  Students are expected to dress in a fashion, which will not:

1. Disrupt the educational process;
2. Constitute a health or safety hazard;
3. Promote the proliferation of gang-related activity; or
4. Violate civil law or district policy.

The school administration recommends that each student be well-groomed (clean and neatly dressed) at all times.  Recognizing 
that some students will abuse dress privileges, the following limitations will be enforced:

1. Extreme brevity of attire will not be acceptable.  Examples: short shorts, excessively short skirts, low-cut tops, form-
fitting clothing (i.e. biker shorts), bare midriff is exposed, halter-tops, tube tops (unless covered by appropriate outer 
garments), etc.  All shirts must cover the waistband;

2. Shorts, skirts, and shirts are defined by length.  If a student’s fingertips do not touch the hem of the leg edge, then 
the shorts/skirts are too short.

3. Hats, bandannas, sunglasses and other forms of headgear shall not be worn within the school building and are to be 
removed upon entering the building;

4. Forms of clothing that must not be worn in school:
• Advertisement of alcohol, tobacco, drugs, and other types of controlled substances;
• Inappropriately suggestive;
• Demeaning to others;
• Profane or obscene;
• Specifically relating to gang-type activity.

5. No excessively baggy clothes will be permitted.  All pants must be pulled up on the waist at all times.
6. No disruptive hair colors/styles will be permitted.

Anytime a student is dressed in such a way that the educational process is being disrupted, the student will be referred to the 
building administrator, who will make the final determination as to the appropriateness of the student’s dress.

Technology Usage
The Moberly School District recognizes the educational and professional value of electronic-based information technology, 
both as a means of access to enriching information and as a tool to develop skills that students need.
The district’s technology exists for the purpose of maximizing the educational opportunities and achievement of district students.  
The professional enrichment of the staff and Board, and increased engagement of the students’ families and other patrons of 
the district are assisted by technology, but are secondary to the ultimate goal of student achievement. There is no expectation 
of privacy in the use of district computers or other technology.
Use of technology resources in a disruptive, manifestly inappropriate or illegal manner impairs the district’s mission, squanders 
resources and shall not be tolerated.  Therefore, a consistently high level of personal responsibility is expected of all users 
granted access to the district’s technology resources.  Development of students’ personal responsibility is itself an expected 
benefit of the district technology program.

Moberly Public Schools Technology Discipline Plan (K-12)
The Moberly School District is committed to preparing our students for the future and being productive in a technological 
society.  Computer use at school must be safe to promote opportunities to learn. Our goal with our discipline plan is to 
positively modify the negative behaviors of students.
For a complete copy of the district technology policy, refer to the Moberly Schools home page http://www.moberly.k12.mo.us/.
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OFFENSE 1ST Referral 2nd Referral 3rd Referral
Signing in as another student and/or 

sharing login information
Computer restriction -  

3 school days
Buddy Room/Computer 

restriction -  
5 school days

1 AAEP/Computer 
restriction -  

15 school days

Cheating while using educational 
software. Example; Reading Counts or 

Study Island

1 Day AAEP 2 Days AAEP and 
Computer restriction -  

5 school days. 

1 OSS and Computer 
restriction for -  
10 school days.

Attempting to evade school filtering Computer restriction -  
3 school days

Buddy Room/Computer 
restriction - 5 school 

days

1 AAEP/Computer 
restriction - 15 school 

days
Instant Messaging, blogging (not under 

teacher directions), and chatting
Computer restriction -  

3 school days
Buddy Room/Computer 

restriction -  
5 school days

1 AAEP/Computer 
restriction -  

15 school days
Pornographic or Inappropriate Pictures 1-2 AAEP/Computer 

restriction -  
90 school days

1 OSS/Computer 
restriction -  

180 school days

3 OSS/Computer 
restriction indefinitely

Pornographic Acts 2 OSS/Computer 
restriction -  

90 school days

5 OSS/Computer 
restriction -  

180 school days

10 OSS + Referral 
to Superintendent/

Computer restriction 
indefinitely

Misuse of district provided e-mail or 
login for threatening, cyber bullying, 

misrepresentation, or for monetary gain

5 OSS/Computer 
restriction -  

90 school days

10 OSS/Computer 
restriction -  

180 school days

10 OSS + Referral 
to Superintendent/
Computer restriction 
indefinitely

Hacking/Vandalism to computer or 
network/system including but not limited 
to vandalism programs (i.e. worm, Trojan)

10 OSS/Computer 
restriction -  

180 school days

10 OSS + Referral 
to Superintendent/

Computer restriction 
indefinitely

All computer violations are not covered in our plan, because of unforeseeable circumstances.  Due to the severity, 
frequency, and/or special circumstances surrounding some offenses, each administrator may use professional 
discretion in working with students and parents to determine appropriate disciplinary action.
Students are only to be on computers designated for student use.  This does not include computers designated for staff members.
See district website for further detail:
www.moberly.k12.mo.us

Nuisance Items At School
Probably no single factor interferes more with normal routine and the instructional program at school than the presence of  
items that should be left at home.

With the exception of items brought for special occasions or with advance teacher permission, all items such as athletic 
equipment, toys, games, ipods, cellphones, gum, pets, soda, candy, etc. should be left at home.

Large amounts of money and items of considerable value should NEVER be brought to school by students.  Any money 
brought for school-related reasons (meals, book orders, etc.) should be given immediately to the appropriate school personnel.  

Items brought to school that do not belong at school may be taken by school personnel.  Confiscated items will be returned only 
upon parent/guardian request.
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South Park Elementary Title I Involvement Plan
I. South Park Title I will provide information to parents at the beginning of the school year by:

A. Annual Meeting held in correlation with district Open House in August.  The agenda for this meeting will 
include, South Park’s participation in Title I, Title I Requirements, Take Home Library, Informational Newsletters, 
Explanation of Curriculum, Assessments and Proficiency Levels, Parental Rights, and discussion of the School-
Parent Compact. During this meeting a Parent Advisory Council will be formed.

B. Parents will also receive Quarterly Progress Reports, Title I information in the South Park Monthly Newsletter, and 
Reading Tips on the Title I teachers website.

II. South Park Parent Advisory Council will meet once a semester. The agenda for these meetings will include:
A. Discussion of the Title I program, curriculum/assessments;
B. Discussion in response to questions and concerns from former Meeting;
C. Suggestions for improvement in the Title I program;
D. Revisions for South Park Parent Involvement Plan will be made during the last meeting of the year.

III. South Park Title I will hold Parent Involvement Activities in conjunction with PTO Curriculum Nights. These activities 
will include: explanation of Title I requirements, resources and parent rights; procedures for the take home library; 
informational newsletters; explanation of curriculum and assessments with proficiency levels.

Revised: June 2011

Moberly School District School-wide Title I Parent 
Involvement Policy

In order to meet its goal of providing appropriate educational opportunities for all students in the district, the Moberly School 
District participates in the federal Title I school-wide program. The district recognizes that when schools work together with 
families to support learning, children are inclined to succeed not only in school but throughout life. It is the district’s intent 
to establish partnerships that will increase parental involvement and participation in promoting both emotional and academic 
growth of children.
The district will encourage Title I parents to be involved in supporting the education of their children in the following ways:

1. The district will involve parents in the joint development of the Title I program plan and in the process of reviewing 
the implementation of the recommended improvements by:
a. Holding parent meetings in each Title I building at various times throughout the school year.
b. Inviting parents to participate in the annual program review in each Title I building.
c. Scheduling regular Title I parent advisory meetings in each building.

2. The district will provide the coordination, technical assistance and other support necessary to assist participating 
schools in planning and implementing effective parental involvement.

3. The district will build the schools’ and parents’ capacity for strong parental involvement through:
a. Encouraging parent participation in all aspects of their child’s education.
b. Informing parents of assessment scores and objectives of district educational programs as well as of their child’s 

participation and progress within these programs.
c. Sending take-home library bags with K-2 students to promote literacy at home.
d. Sending take-home book bags and fluency folders on a regular basis with students in grades 3-5.
e. Holding various family literacy nights at all three (3) Title I buildings.

4. The district will support the coordination and integration of Title I parental involvement strategies with other 
existing school and community programs that include parental involvement by collaborating with appropriate 
program coordinators at least once each year to plan such coordination and integration of parent activities.

5. The district will conduct an annual evaluation of the content and effectiveness of the parental involvement program 
to determine whether there are barriers to greater participation, particularly by parents who have disabilities, have 
limited English proficiency, have limited literacy, or are of any racial or ethnic minority background.

6. The district will use the evaluation findings to design strategies for school improvement and parental involvement 
policies at the district and building levels.
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Parent Information and Resource Center (PIRC)
The Parental Information and Resource Center (PIRC) program is funded by the US Department of Education, Office of 
Innovation and Improvement, established to provide training, information, and support to parents and individuals who work 
with local parents, districts, and schools that receive Title I.A funds. PIRCs provide both regional and statewide services and 
disseminate information to parents on a statewide basis.
PIRCs help implement successful and effective parental involvement policies, programs, and activities that lead to improvements 
in student academic achievement, and that strengthen partnerships among parents, teachers, principals, administrators, and 
other school personnel in meeting the education needs of children; and to assist parents to communicate effectively with 
teachers, principals, counselors, administrators, and other school personnel.
The recipients of PIRC grants are required to: serve both rural and urban areas, use at least half their funds to serve areas with 
high concentrations of low-income children, and use at least 30 percent of the funds they receive for early childhood parent 
programs.
Centers must include activities that establish, expand, or operate early childhood parent education programs and typically engage 
in a variety of technical assistance activities designed to improve student academic achievement, including understanding the 
accountability systems in the state and school districts being served by a project. Specific activities often include helping 
parents to understand the data that accountability systems make available to parents and the significance of that data for such 
things as opportunities for supplemental services and public school choice afforded to their children attending buildings in 
school improvement.
PIRCs generally develop resource materials and provide information about high quality family involvement programs 
to families, schools, school districts, and others through conferences, workshops, and dissemination of materials. Projects 
generally include a focus on serving parents of low-income, minority, and limited English proficient (LEP) children enrolled 
in elementary and secondary schools.
Missouri has two PIRCs – one in St. Louis and one in Springfield. For service and contact information, go to their website at 
http://www.nationalpirc.org/directory/M0-32.html

Right to Know Policies
Annual Notification of FERPA Rights and Designation of Directory Information

Our School District complies fully with the Family Educational Rights and Privacy Act (“FERPA”). FERPA is a federal law 
that affords parents and students 18 years of age or older (“eligible students”) certain rights with respect to the student’s 
educational records.  The FERPA compliance officer for Moberly School District is Dr. Jason Whitt.  These rights include: 

Discipline Reporting and Records
In compliance with state law, the Board of Education establishes explicit channels of communication between teachers, 
administrators, law enforcement officials and other schools concerning acts of school violence and other behaviors, which 
endanger the welfare or safety of students, staff and patrons of the district. The purpose of this policy is to designate specific 
actions committed by students that must be reported to teachers, administrators and/or law enforcement officials as well as 
those actions that must be documented in a student’s discipline record (see Board Policy JGF for more details).

Distribution Policy of Non-curricular Literature/Printed Materials by Students
All students should notify and have the building administration’s permission before handing out any non-curricular literature 
or printed materials.

Due Process
Students have a right under Missouri law to attend school. If that right is to be taken away, the school district must follow 
certain procedures designed to insure fairness in that decision.  If the suspension is ten days or less, the student will be given 
an oral or written notice of the charges. If the student denies the charges, he/she will be given an oral or written explanation of 
the facts that form the basis of the proposed suspension; and be given an opportunity to present his/her version of the incident.
Due process procedures, applicable to suspension, removal or expulsion of students from public schools under state law, shall 
be afforded in accordance with policy JGD, Student Suspension and Expulsion.  Regular pre-discipline “due process” should 
not be confused with the “due process hearing” appeal process under IDEA.  When an incident of behavior is found to be 
unrelated to a disability by an IEP or Section 504 team, that question will be taken as settled for the purpose of the normal 
disciplinary hearing process (see Board Policy JGE for details.)
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Expulsion
An expulsion means that the student is removed from school for an indefinite period of time until the student is reinstated by the 
local board of education.  School boards have the authority to immediately remove a student upon a finding by school officials 
that the student poses a threat of harm as evidenced by prior conduct. Among other things, the board may base its determination 
on past disciplinary actions taken and the student’s criminal or juvenile record. A school board may also suspend a student who 
has been charged with, convicted of, or pled guilty to a felony criminal violation in a court of general jurisdiction whether or not 
the violation occurred on or off school premises. In the above-mentioned situations, the board must afford the student a hearing 
before rendering its decision.  State statute requires that a student who has been determined to bring a weapon to school shall 
be suspended for not less than one year, or expelled.  BOE Policy JED

Expulsion and Exemption from School Attendance
Students may be exempted from school attendance under the following conditions:

1. Suspension for behavioral reasons. This may be by the Principal up to ten (10) days, Superintendent up to ninety 
(90) days, or the Board of Education may suspend permanently;

2. Handicapped students may be excluded (according to policies outlined in the District Compliance plan and in 
accordance with Board Policy JG-1);

3. Excused because physical or mental condition renders education attendance inadvisable;
4. Illness may cause temporary exemption.

Interview with Children’s Division
Representatives of the Children’s Division (CD) of the Department of Social Services may meet with students on campus. The 
district liaison will work with CD to arrange such meetings so they are minimally disruptive to the student’s schedule. If the 
student is an alleged victim of abuse or neglect, CD may not meet with the student in any school building or child care facility 
where the abuse of the student allegedly occurred. The principal will verify and record the identity of any CD representatives 
who request to meet with or take custody of a student. BOE Policy JFG

Interview with Police or Juvenile Officers/Other Law Enforcement Officials
Law enforcement officials may wish to interview students regarding their knowledge of suspected criminal activity and may 
wish to interrogate students who are themselves suspected of engaging in criminal activity. Such interviews and interrogations 
are discouraged during class time, except when law enforcement officials have a warrant or other court order or when an 
emergency or other exigent circumstances exist. It is the responsibility of the principal or designee to take reasonable steps to 
prevent disruption of school operations while at the same time cooperating with law enforcement efforts.
When law enforcement officials find it necessary to question students during the school day or during periods of extracurricular 
activities, the school principal or designee will be present and the interview will be conducted in private. The principal will 
verify and record the identity of the officer or other authority and request an explanation of the need to question or interview 
the student at school. The principal ordinarily will make reasonable efforts to notify the student’s parents/guardians unless the 
interviewer raises a valid objection to the notification.  BOE Policy JFG

Protecting Student Rights
All instructional materials, including teachers’ manuals, films, tapes or other supplementary material which will be used in 
connection with any survey, analysis or evaluation as part of any federal funded program shall be available for inspection by 
the parents/guardians of the students.
No student, as part of any federally funded program, shall be required without prior parental/guardian consent in writing to 
submit to a survey, analysis or evaluation that reveals information concerning: 

1. Political affiliation;
2. Mental and psychological problems potentially embarrassing to the student or his/her family;
3. Sexual behavior and attitudes;
4. Illegal, anti-social, self-incriminating and demeaning behavior;
5. Critical appraisals of other individuals with whom respondents have close family relationships;
6. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians and ministers; or
7. Income (other than that required by law to determine eligibility for participation in a program or for receiving 

financial assistance under such program).
The school district shall give parents/ guardians and students effective notice of their rights under this policy.
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Right to Complain to FERPA Office
Parents or eligible students have the right to file a complaint with the Family Policy Compliance Office, U.S. Department of 
Education, 400 Maryland Avenue, SW, Washington, D.C., 20202.

Right to Inspect
Parents or eligible students have the right to inspect and review the student’s “educational records” as that term is defined 
under FERPA and its implementing regulations, within 45 days of the date upon which the District receives a request for access. 
Parents or eligible students should submit to the School Principal a written request identifying the records to be inspected. 

Right to Obtain Policy
Parents or eligible students also have the right to obtain a copy of the written policy adopted by the Board of Education of the 
District in compliance with FERPA. A copy may be obtained in person or by mail from the Superintendent’s office.

Right to Prevent Disclosures
Parents or eligible students have the right to prevent disclosure of educational records to third parties with certain limited 
exceptions. It is the intent of the District to limit the disclosure of information contained in educational records to those 
instances when prior written consent has been given for the disclosure. However, upon request the District will disclose 
information to officials of other schools in which a student seeks or intends to enroll. The District may also disclose information 
under the provisions of FERPA that allow disclosure without prior written consent, as well as directory information (unless you 
have refused to permit such disclosure of directory information).
The District will disclose educational records to school officials who have a legitimate educational interest in the records. School 
officials include those persons employed by the District, whether paid or unpaid, as an administrator, supervisor, instructor, 
or support staff member, including health or medical staff; persons retained by or under contract to the District to perform a 
special task, such as an attorney, auditor, etc.; or persons who are employed by the District’s law enforcement unit. School 
officials have a legitimate educational interest if the officials are: performing a task related to a student’s education; performing 
a task related to the discipline of a student; providing a service or benefit relating to the student or student’s family, such as 
health care, counseling, job placement, or financial aid; or maintaining the safety and security of the campus. 

Right to Request Amendment
Parents or eligible students have the right to request that the District correct any parts of an educational record which they 
believe to be inaccurate, misleading or otherwise in violation of their rights. Parents or eligible students should clearly identify, 
in writing directed to the school principal, the part of the record sought to be corrected and specify why it is inaccurate or 
misleading. If the District decides not to amend the record, it will notify the parents or eligible student and provide information 
on the right to a hearing to present evidence that the record should be changed. 

Statement of Non-Discrimination
In accordance with the provisions of the Americans With Disabilities Act of 1990, Title VI, Title VI of the Civil Rights Act of 
1964 (as amended), Title IX of the Educational Amendments of 1972, P.L. 93-112, and Section 504 of the Rehabilitation Act 
of 1973 and the regulations there under, it is the policy of the Moberly School District that no person shall, because of age, sex, 
race, disability, or national origin be excluded from participation in, be denied the benefits of, or subjected to discrimination 
under any education program or activity of the District, including the employment of staff personnel.
Written district policies concerning the rights and responsibilities of employees and students are available for inspection at the 
administrative office of the District. Inquiries by persons about their protection against discrimination under the Americans 
With Disabilities Act, Title VI, or P.L. 93-112 and the Section 504 may be directed in writing or by telephone to:

Dr. Jason Whitt, Asst. Supt. Moberly School District
926 KWIX Road Moberly, MO 65270

Student Alcohol/Drug Abuse
The board recognizes its share of responsibility for the health, welfare, and safety of the students who attend the Moberly 
School District No. 81.  Therefore, the use, sale, transfer, possession, or being under the influence of alcoholic beverages or 
controlled substances on any school property, or any school-owned vehicle, or in any other school-approved vehicle used to 
transport students to and from school or school activities or off school property at any school-sponsored event where students 
are under the jurisdiction of the school district, is prohibited.
For the purpose of this policy a controlled substance shall include any controlled substance, counterfeit substance, or imitation 
controlled substance as defined in the Narcotic Drug Act, Section 195.010, RSMo.
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All medications prescribed by a physician, as well as all non-prescription medications, will be cleared with the school nurse or 
respective principal or superintendent before being taken. In the absence of a physician’s instructions, parental permission in 
writing is required for any student medication to be possessed or taken by the student while under the jurisdiction of the district.
The school administration or teachers shall have the right to conduct searches, which are reasonable in scope, of persons 
reasonably suspected to be in violation of this policy during or after school hours on school property, or at any school event, 
whether at the school or at some alternate location. Such searches shall be conducted in accordance with board policy JFG.
Any student who, after being given an opportunity to present his/her version of the incident, is found by the administration and/
or staff to be in violation of this policy shall be subject to disciplinary action up to and including suspension, expulsion, or other 
discipline as provided in the district’s discipline policies JG, JGI, JGA, JGB, JGC, JGD, and referral for prosecution. Strict 
compliance is mandatory. All controlled substances shall be turned over to the local law enforcement agency. The
District, pursuant to the requirements of the 1989 amendments of the Drug-Free Schools and Communities Act, and for the 
purpose of preventing the use of illicit drugs and alcohol by students, shall provide an age-appropriate, developmentally-based 
drug and alcohol education and prevention program to all students in all grades from early childhood level through grade 12.
Such programs shall (a) address the legal, social, and health consequences of drug and alcohol use, and (b) provide information 
about effective techniques for resisting peer pressure to use illicit drugs or alcohol.
The district shall provide information about any drug and alcohol counseling and rehabilitation and re-entry programs that are 
available to students. Students may be required to participate in such programs in order to avoid suspension or expulsion if 
they are found to be in violation of this policy. All parents/ guardians and students shall annually be provided with a copy of 
this policy.

Student Directory Information
Please be advised that the school district will release “Directory Information” concerning your child upon request, including 
in print and electronic publications of the school district. Such information is also considered a “public record” which must be 
released upon demand to any person who requests it, under the Missouri Sunshine Law. Directory Information is information 
designated by the school district which, if disclosed, would not generally be considered harmful or an invasion of privacy. The 
school district designates the following items as Directory Information: student’s name, parent(s)/guardian(s) name, address, 
major field of study, participation in officially recognized activities and sports including audio-visual or photographic records 
of the openly visible activities thereof (e.g., artistic performances, sporting contests, assemblies, service projects, awards 
ceremonies, etc.), weight and height of members of athletic teams, dates of attendance degrees and awards received, most 
recent previous school attended and photograph, including photographs of regular school activities that do not disclose specific 
academic information about the child and/or would not be considered harmful or an invasion of privacy. Parents/ Guardians or 
eligible students will have ten (10) school days after the annual public notice to view the student’s Directory Information and 
to provide notice in writing to the school district that they choose to not have this information released. Unless notified to the 
contrary in writing within the ten (10) day period, the school district may disclose any of those items designated as Directory 
Information without prior written consent. 
(To view the full policy, see Policy JO-R)

Transfer from Unaccredited School/Home Instructional Program
Should a student present records and/or credit from an unaccredited school, or home instructional program, the building 
principal shall place the student according to an evaluation based upon the student’s chronological age, previous educational 
records, current psychoeducational and achievement tests, criterion referenced tests, and other educational data pertinent to the 
assignment of the student.  The principal will also consult with the student’s parent/guardians.  A student received as a transfer 
from any unaccredited school or home instructional program shall not be placed permanently in a grade or program of study 
until the student can be evaluated by the building principal and other appropriate professional staff members.
Furthermore, a student transferring from a school that is not accredited must be enrolled for two complete semesters and earn 
at least five units of credit to provide adequate time for evaluation, before credits earned from the unaccredited school may be 
accepted to meet graduation requirements.
Transcript credits from an unaccredited school will be evaluated by the building principal and counselors.  When approved by 
the principal and counselors, only transcript credits which correspond to course offerings accepted by the Missouri Department 
of Elementary and Secondary Education or which correspond to course offerings of Moberly Public School District may be 
accepted to meet graduation requirements.  A maximum of seven units of credit may be accepted from unaccredited schools for 
any academic year, including summer school and correspondence courses.
The decision of the building principal regarding student placement and acceptance of credit may be appealed to the Superintendent 
of Schools with a final hearing before the Board of Education.
Based on MPS School Board Policy JECC/JECD and Section 167.031 of Missouri School Laws.
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Notification of Rights-Protection of Pupil Rights Amendment (PPRA)
PPRA affords parents certain rights regarding certain types of federally funded surveys, collection and use of information for 
marketing purposes, and certain physical exams.  PLEASE NOTE THAT THE PPRA AND THE RIGHTS GRANTED 
IN THIS NOTIFICATION APPLY ONLY TO FEDERALLY FUNDED ACTIVITIES/SURVEYS DESCRIBED 
BELOW.  OUR DISTRICT DOES NOT ANTICIPATE ADMINISTERING INSTRUMENTS COVERED UNDER 
THIS NOTICE.  Student rights under the PPRA include the following:

1) Obtain Parental Consent before students are required to submit to a survey that concerns one or more of the following 
protected areas (“protected information survey”), if, and only if, the survey is funded in whole or in part by a program of 
the U.S. Department of Education:
 - Political affiliations or beliefs of the student or student’s parent;
 - Mental or psychological problems of the student or student’s family;
 - Sex behavior or attitudes;
 - Illegal, anti-social, self-incriminating, or demeaning behavior;
 - Critical appraisals of others with whom respondents have close family relationships;
 - Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
 - Religious practices, affiliations, or beliefs of the student or parents; or
 - Income, other than as required by law to determine program eligibility.

2) Receive notice and opportunity to opt a student out of:
 - Any other protected information survey, regardless of funding;
 - Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the 

school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, 
or scoliosis screenings, or any physical exam or screening permitted or required under State law; and 

 - Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to 
sell or otherwise distribute the information to others.

3) Inspect, upon request and before administration or use of:
 - Protected information surveys of students;
 - Instruments used to collect personal information from students for any of the above marketing, sales, or other 

distribution purposes; and
 - Instructional material (federally funded) used as part of the educational curriculum.

 Our District has adopted a policy regarding these rights, as well as arrangements to protect student privacy in the administration 
of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other 
distribution purposes.  Our District will directly notify parents (or eligible students age 18 or over) of their right under the 
PPRA annually, and parents of  students who are scheduled to participate in the specific activities or surveys described above 
will be notified of their right to opt their child(ren) out of participation therein. Parents will be provided reasonable notice of 
the planned activities and surveys and an opportunity to opt their child(ren) out of such activities and surveys.  Parents will also 
be provided an opportunity to review any pertinent surveys before their administration.  Parents who believe their PPRA rights 
have been violated may file a complaint with the:
  Family Policy Compliance Office
 U.S. Department of Education
 400 Maryland Avenue, SW

Washington, D.C. 20202

District Information
Admission of Nonresident Students

Except as otherwise required by law, The Moberly School District does not accept nonresident students unless they reside in a 
K-8 district and have selected Moberly School District no. 81 as their high school attendance center.  This only applies when the 
student is eligible to attend high school.  A nonresident student shall be defined as a student who does not meet the requirements 
to be a resident student of the Moberly School District No. 81, as defined in Board policies and the law.  For more information, 
see Board Policy JECB.
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Discretionary Homebound Instruction
If a student has an extended medical problem that will cause ten or more days of absence, the parents may notify the Principal, 
who will provide the parent/guardian with the application form for Homebound Instruction. Upon approval of Homebound 
Instruction, the student will be counted present in school. The decision to offer homebound instruction is a District decision 
based upon its sole judgment, discretion, and assessment of the application. There is no entitlement to Homebound Instruction, 
and the District may choose not to implement a program of Homebound Instruction or to discontinue the program at any time 
and for any reason.

Gifted Student Program
The Moberly Public School District provides differentiated gifted education for identified students in grades K-8. The levels 
of gifted education in the Moberly Public School District include the following: Enriched Accelerated Guided Learning for 
Exceptional Students (E.A.G.L.E.S.) is a K-6 program that is designed as a pull-out program and is housed at Gratz Brown 
Elementary (grades 3-5), North/South Park Elementary (grades K-2), and Moberly Middle School (grade 6). Units of study 
allow students to develop their research skills, reasoning abilities and creativity. Extra Challenges from Enriched Education 
Daily (E.X.C.E.E.D.) is Moberly’s gifted program for identified 7th and 8th graders. The focus is on critical thinking skills, 
research, independent learning strategies, affective education, computer use, and college/career awareness. The EAGLES and 
EXCEED handbooks describe each program and guidelines for testing students to enter the program. Copies of the handbook 
are available from the EAGLES and EXCEED teachers. The Moberly gifted programs are under the supervision of the 
Director of Special Services, 269-2693.

Hazardous Waste and Asbestos Provisions
To promote the health and safety of the students, staff and patrons of the district, and to ensure the environment is reasonably 
protected from hazardous materials, the Board of Education of the Moberly School District No. 81 directs the administration 
under the guidance of the superintendent to develop procedures which address the purchase, storage, handling, transportation 
and disposal of hazardous materials for all school facilities and operations of the district. Emergency response actions and 
evacuation plans will also be coordinated with the procedures.  The district shall survey and assess the exposure of friable 
asbestos in all buildings. This report shall be filed with appropriate state agencies, and will be available for public review in the 
superintendent’s office. The district shall take all steps necessary to comply with the Asbestos Hazard Emergency Response 
Act, as described in regulations of the EPA.  BOE Policy EBAB

Home Schooling Information
1. Any parent may educate a child at home. The parent does not have to have a teaching certificate or meet any 

education requirements.
2. According to Section 167.031 of the Revised Statutes of Missouri, a parent or guardian of a child, between seven 

and sixteen years of age, shall cause the child to attend regularly some public, private, parochial, parish, home 
school or a combination of such schools. 

3. If a parent decides to home school, he or she shall offer 1,000 hours of instruction during the school year, with at 
least 600 hours in the basics, which will be in reading, language arts, mathematics, social studies, and science. At 
least 400 of the 600 hours shall occur in the home location.

4. The school year is defined as beginning July 1 and ending the next June 30
5. A parent who is home schooling a child must maintain the following records:

a. A plan book, diary, daily log, or other written record indicating the subjects taught and the activities engaged in 
with the student;

b. A portfolio containing samples of the student’s academic work;
c. A record of evaluation of the student’s academic progress;
d. Other written, or credible evidence equivalent to a, b, and c.

6. Handicapped children attending a home school program may receive special education services provided by the 
local school district, in accordance with Section 167.996 of the Revised Statutes of Missouri and State Plan for 
Special Education.

7. The law is permissive in the area of registering. The statute says the parent may notify the superintendent of schools 
or the recorder of county deeds in the county where the parents reside. This is to be done before September 1 
annually. However, the law says may, and it is not mandatory.

Homeless
The federal No Child Left Behind Act of 2001 includes a provision to make sure that homelessness does not cause children to be 
left behind in school. Homeless children should have access to the education and other services that they need to meet the same 
challenging state academic achievement standards to which all students are held. If, due to a lack of housing, you must live in 
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a shelter, motel, vehicle, or campground; on the street; in an abandoned building, trailer, or other inadequate accommodations; 
or doubled-up with relatives or friends; then according to the McKinney-Vento Homeless Education Assistance Act, you are 
considered homeless. Homeless students have the right to enroll in school and are entitled to a free and appropriate public 
education. If you are homeless, please notify the building administration or the Director of Special Services and Homeless 
Coordinator, at (660) 269-2693.

Limited English Proficiency - Parent/Guardian Involvement
Pursuant to federal law, parents/guardians of LEP students will be provided notification regarding their child’s placement in 
and information about the district’s LEP program.  Parents/Guardians will be notified of their rights regarding program content 
and participation.  Note:  The reader is encouraged to review administrative procedures and/or forms for related information 
in support of this policy area.  Adopted September 10, 2002.

Migrant Education Program
Parents/Guardians of students in the MEP will be involved in and regularly consulted about the development, implementation, 
operation, and evaluation of the Migrant Program.  Parents/Guardians of MEP students will receive instruction regarding their 
role in improving the academic achievement of their children.

Notification of Objectionable Topics
The Moberly School District No. 81 Board of Education has the ultimate responsibility for establishing the curriculum and for 
purchasing instructional, media and library materials to be used by the district. However, the Board recognizes that its authority 
to remove or censor materials because of ideological or religious content may be limited pursuant to state and federal law.
The Board encourages community input and comments regarding the district’s instructional, media and library materials and 
directs the district staff to answer all questions regarding the selection of the materials. The superintendent or designee will 
create procedures to efficiently address community member questions or concerns and to provide for an adequate review of the 
materials, if necessary. Policy KLB

Programs for English Language Learners
The Board of Education recognizes the need to provide equal educational opportunities for all students in the district. Therefore, 
if the inability to speak and understand the English language excludes a student from effective participation in the educational 
programs offered by the district, the district shall take appropriate action to rectify the English language deficiency in order to 
provide the student equal access to its programs. Identifying students who are English language learners (ELL) and ensuring 
them equal access to appropriate programs are the first steps to improving their academic achievement levels.

Definitions
Language Minority (LM) – Refers to a student whose linguistic background, such as country of birth or home environment, 
includes languages other than English. Language minority is based solely on the student’s language background and not on 
proficiency.
Limited English Proficiency (LEP) – Proficiency in reading, writing, listening or speaking English that is below grade- and age-
level peers. Limited English proficiency is based on the assessment of a student’s English language proficiency.
English Language Learner – Refers to an LM student with limited English proficiency.
English for Speakers of Other Languages (ESOL) – An instructional approach that can include structured ESOL immersion, 
content-based ESOL and pull-out ESOL instruction. 

1. Structured ESOL immersion involves a bilingual teacher and a self-contained classroom. 
2. Content-based ESOL allows the student to remain in the regular classroom and focuses on delivering content in an 

adapted English format.
3. Pull-out ESOL periodically removes students from the regular classroom for instruction in English.

Bilingual Education – An instructional approach that explicitly includes the student’s native language in instruction. This 
approach requires an instructor fluent in the student’s native language and proficient in content areas and is often used where 
many ELL students share the same language and where qualified bilingual teachers are available.
Child – Any individual age 3-21.
Parent – Parent, legal guardian or person otherwise responsible for the child.
Language Instruction Education Program – An instructional course in which an ELL child is placed for the purpose of 
developing and attaining English proficiency while meeting challenging state academic achievement standards as required by 
law. The program may make instructional use of both English and a child’s native language and may include the participation 
of English proficient children if such course is designed to enable all participating children to become proficient in English and 
a second language.
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The district’s coordinator for ELL programs is the director of special services.
The Board directs the coordinator to develop and implement language instruction programs that:

1. Identify language minority students through the use of a Student Home Language survey (see IGBH-AF1). The 
building administrator will develop procedures to ensure that all new and currently enrolled students complete the 
Home Language survey.

2. Identify LM students who are also English language learners. Any student who indicates the use of a language other 
than English will be assessed for English proficiency using the state-provided assessment instrument. 

3. Determine the appropriate instructional environment for ELL students.
4. Annually assess the English proficiency of ELL students and monitor the progress of students receiving ESOL or 

bilingual instruction in order to determine their readiness for the mainstream classroom environment.
5. Provide parents with notice of and information regarding the instructional program as required by law. Parental 

involvement will be encouraged and parents will be regularly apprised of their child’s progress.
BOE Policy IGBH

Public Complaints
The Board recognizes that situations of concern to parents/guardians or the public may arise in the operation of the district. 
Such concerns are best resolved by addressing them at the level where the concern originated, through communication with 
the appropriate staff members. The administration has developed procedures for addressing those issues, copies of which are 
available at each building. Any concern regarding federal programs administered by the Missouri Department of Elementary 
and Secondary Education (DESE) may also be appealed to DESE or the United States Department of Education as permitted 
or required by law.
If a complaint has been made and appealed in accordance with administrative procedures, the parent/guardian or member of 
the public may appeal the issue to the Board by submitting a written request to the superintendent or the secretary of the Board. 
The Board will address the complaint in an appropriate and timely manner.
The Board encourages parents/guardians and members of the public to share their thoughts with district employees at school. 
However, the recording of such conversations may inhibit this free-flow of communication and disrupt school operations. 
Therefore, the Board prohibits the recording of any on-campus conversations between district employees and either parents/
guardians or members of the public. This prohibition applies regardless of whether the recording is by video, camera phone, 
cellular device, tape recorder, digital recorder, electronic or battery-operated recorder or other means. This prohibition does not 
forbid the manual taking of written notes.
In addition, Missouri law prohibits the recording of closed session Board meetings without the Board’s express consent. 
Violation of this provision constitutes a crime under Missouri law and the district will refer violators for prosecution.
Adopted:         10/14/2003
Revised:          03/11/2008
Cross Refs:     BDDH, Public Participation at Board Meetings
GBM, Staff Complaints and Grievances
IGBC, Parent/Family Involvement in Instructional and Other Programs
IGBCA, Programs for Homeless Students
JFH, Student Complaints and Grievances
Legal Refs:     No Child Left Behind Act of 2001, P.L. 107-110
Moberly School District No. 81, Moberly, Missouri

Search by School Personnel
School lockers and desks are the property of the Board of Education and are provided for the convenience of students, and as 
such, are subject to periodic inspection without notice.
Students or student property may be searched based on reasonable suspicion of a violation of district rules, policy or state 
law. Reasonable suspicion must be based on facts known to the administration, credible information provided or reasonable 
inference drawn from such facts or information. Personal searches, and searches of student property, shall be limited in scope 
based on the original justification of the search. The privacy and dignity of students shall be respected. Searches shall be carried 
out in the presence of adult witnesses, and never in front of other students. Students shall not be required to undress, although 
they may be asked to empty pockets, or remove jackets, coats, shoes and other articles of exterior clothing for examination if 
reasonable under the circumstances.
Law enforcement officials shall be contacted in any case involving a violation of law, when a student refuses to allow a search, 
or where the search cannot safely be conducted. The district will periodically search lockers and other school property and may 
use the drug-sniffing dogs to assist them since lockers are considered school district property. Parents/Guardians may also be 
contacted (see Board Policy JFG for more details).
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Seclusion, Isolation, and Restraint in response to emergency or crisis situations: See Board Policy JGGA at http://www.moberly.
k12.mo.us or call Central Office 660-269-2600.

Special Education Notice
All responsible public agencies are required to locate, evaluate, and identify children with disabilities who are under the 
jurisdiction of the agency, regardless of the severity of the disability, including children attending private schools, children 
who live outside the district but are attending a private school within the district, highly mobile children, such as migrant and 
homeless children, children who are wards of the state, and children who are suspected of having a disability and in need 
of special education even though they are advancing from grade to grade. The Moberly School District assures that it will 
provide a free, appropriate public education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 under 
its jurisdiction. Disabilities include autism, deaf/blindness, emotional disorders, hearing impairment and deafness, mental 
retardation/intellectual disability, multiple disabilities, orthopedic impairment, other health impairments, specific learning 
disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness and young children with a 
developmental delay.
The Moberly School District assures that it will provide information and referral services necessary to assist the State in the 
implementation of early intervention services for infants and toddlers eligible for the Missouri First Steps program.
The Moberly School District assures that personally identifiable information collected, used, or maintained by the agency for 
the purposes of identification, evaluation, placement or provision of FAPE of children with disabilities may be inspected and/or 
reviewed by their parents/guardians. Parents/guardians may request amendment to the educational record if the parent/guardian 
believes the record is inaccurate, misleading, or violates the privacy or other rights of their child. Parents have the right to 
file complaints with the U.S. Department of Education or the Missouri Department of Elementary and Secondary Education 
concerning alleged failures by the district to meet the requirements of the Family Educational Rights and Privacy Act (FERPA).
The Moberly School District has developed a Local Compliance Plan for the implementation of State Regulations for the 
Individuals with Disabilities Education Act (IDEA). This plan contains the agency’s policies and procedures regarding storage, 
disclosure to third parties, retention and destruction of personally identifiable information and the agency’s assurances that 
services are provided in compliance with the General Education Provision Act (GEPA). This plan may be reviewed during 
normal school hours at the local district’s office.
Local school districts in the State of Missouri are required to conduct an annual census of all children with disabilities or 
suspected disabilities from birth to age twenty-one (21) that reside in the district. This census must be compiled by December 
1 of each year. This information is treated as confidential and must include: name of the child; parent/legal guardian’s name/
address; birth date and age of child; the child’s disability; and the services provided to the child. If you have a child with a 
disability or know of a child with a disability who is not attending the public school, please contact the Director of Special 
Services, at: 1623 Gratz Brown, Moberly, Missouri, 65270-3813, (660)269-2693.
This notice will be provided in native languages as appropriate.

Public Law 107-110
“No Child Left Behind”

Dear Parent or Guardian:
Our district is required to inform you of certain information that you, according to The No Child Left Behind Act of 2001 
(Public Law 107-110), have the right to know.
Upon your request, our district is required to provide to you in a timely manner, the following information:

• Whether the teacher has met state qualification and licensing criteria for the grade levels and subject areas in which 
the teacher provides instruction.

• Whether the teacher is teaching under emergency or other provisional status through which state qualification or 
licensing criteria have been waived.

• Whether your child is provided services by paraprofessionals and, if so, their qualifications.
• What baccalaureate degree major the teacher has and any other graduate certification or degree held by the teacher, 

and the field of discipline of the certification.
In addition to the information that parents may request, districts must provide to each individual parent 

• Information on the achievement level of the parent’s child in each of the state academic assessments as required under 
this part; and

• Timely notice that the parent’s child has been assigned, or has been taught for four or more consecutive weeks by, a 
teacher who is not highly qualified.
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The notice and information provided under the Parents’/Guardians’ Right to Know requirements must be in an understandable 
and uniform format and, to the extent practicable, provided in a language that the parents/guardians can understand.
The Grant Management Section has developed suggested wording that can be provided to parents at the beginning of each 
school year. That wording can be found at the Grants Management website.

The Term “Highly Qualified”
A) When used with respect to any public elementary school or secondary school teacher teaching in a state, means that 

the teacher has obtained full state certification as a teacher.
B) When used with respect to:

i) An elementary school teacher who is new to the profession, means that the teacher;
• Holds at least a bachelor’s degree,
• Has demonstrated subject knowledge and teaching skills in reading, writing, mathematics, and other areas of 

the basic elementary school curriculum.
ii) A middle or secondary school teacher who is new to the profession, means that the teacher;

• Holds at least a bachelor’s degree,
• Has demonstrated a high level of competency in each of the academic subjects in which the teacher teaches.

C) When used with respect to an elementary, middle, or secondary school teacher who is not new to the profession, means 
that;

• The teacher holds at least a bachelor’s degree,
• Is fully state certified,
• Demonstrates competence in all the academic subjects in which the teacher teaches.

Missouri Department of Elementary & Secondary 
Education NCLB Complaint Procedures

The Federal No Child Left Behind Act of 2001 (NCLB), Title IX Part C. Sec. 9304(a)(3)(C) requires the Missouri Department 
of Elementary & Secondary Education (DESE) to adopt procedures for resolving complaints regarding operations of programs 
authorized under the Act, including Title I, Title II, Title III, Title IV (Part A), Title V, Title VI, and Title VII and Title IX,  
part C.

Alternatives for Filing Complaints
It is federal and state intent that complaints are resolved at a level nearest the LEA as possible. As described below, formal 
complaints filed with the SEA will be forwarded to the appropriate LEA for investigation and resolution. Informal complaints 
made to the SEA will be subject of an initial investigation by the SEA, but will be forwarded to the LEA if a formal complaint 
evolves. Precise processes in both instances are described below.

Appeals
Appeal to the SEA

1. Record. Upon receipt of a written appeal to a complaint unresolved at the LEA level, a record of the source and 
nature of the complaint, including the applicable program involved in the complaint, statute violated and facts on 
which the complaint is based, will be initiated.

2. Investigation. The SEA will initiate an investigation within 10 days, which will be concluded within 30 days from 
receipt of the appeal. Such investigation may include a site visit if the SEA determines that an on-site investigation 
is necessary. By stipulation of all concerned, this investigation may be continued beyond the 30-day limit.

3. Hearing. If required by the SEA, or formally requested by parties to the complaint, this investigation will include 
an evidentiary hearing(s) before an SEA Division Director acting as chairperson and designated staff personnel. 
Conduct of such hearings will follow the procedures outlined in state rules. The hearing proceedings shall be tape 
recorded and the recording preserved for preparation of any transcript required on appeal.

Complaints Against LEAs Received from the United States Department of Education
1. Complaints against LEAs received from the U.S. Department of Education will be processed as though they had 

been received initially at the SEA.
2. A report of final disposition of the complaint will be filed with the U.S. Department of Education.
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3. These procedures shall not prevent the SEA from partially or wholly interrupting funding of any LEA IASA 
program or taking any other action it deems appropriate.

Decision
Within 10 days of conclusion of the investigation and/or evidentiary hearing(s), the SEA will render a decision detailing 
the reasons for its decision and transmitting this decision to the LEA, the complainant, and the district school board. 
Recommendations and details of the decision are to be implemented within 15 days of the decision being given to the LEA. 
This 15-day implementation period may be extended at the discretion of the SEA Division Director. The complainant or the 
LEA may appeal the decision of the SEA.

Definition of a Complaint
There are both formal and informal complaint procedures.
A formal complaint must be a written, signed statement that includes:

1. an allegation that a federal statute or regulation applicable to the state educational agency (SEA) or a local education 
agency (LEA) program has been violated,

2. facts, including documentary evidence that supports the allegation, and
3. the specific requirement, statute, or regulation being violated.

Formal Complaints Initially Received by the SEA Office
1. Record. Upon receipt of a written complaint, a record of the source and nature of the complaint, including the 

applicable program involved in the complaint, statute violated and facts on which the complaint is based, will be 
initiated.

2. Notification of LEA. Within 15 days of receipt of the complaint, a written communication will notify the district 
superintendent and the district NCLB coordinator of the complaint filed with the SEA. Upon receipt of the 
communication, the LEA will initiate its complaint procedures as set forth above. If the complaint is that an LEA is 
not providing equitable services to private school children, it also will be filed with the U.S. Secretary of Education.

3. Report by LEA. Within 20 days of receipt of the complaint, the LEA will advise the SEA of the status of the 
complaint resolution proceedings and, at the end of 30 days, will submit a written summary of the LEA investigation 
and complaint resolution. This report is considered public record and may be made available to parents, teachers, 
and other members of the general public. A copy of this procedure also will be filed with the U.S. Secretary of 
Education, if it involves equity of services to private school children.

4. Verification. Within ten days of receipt of the written summary of a complaint resolution, the DESE office will 
verify the resolution of the complaint through an on-site visit, letter or telephone call(s). Verification will include 
direct contact with the complainant. If the complaint is about equity of services to private school children, the U.S. 
Secretary of Education shall also be given copies of all related communications.

Formal LEA Complaints Against SEA
1. Record. The SEA will record the source, and nature of the complaint, including the applicable program involved in 

the complaint, statue violated and facts on which the complaint is based.
2. Decision. The SEA decision will be rendered within 15 days of the complaint receipt. The LEA will be promptly 

notified of the SEA’S decision.
3. Appeal. The LEA may appeal the decision of the SEA to the SEA review board within 30 days of receipt of the 

decision. Procedures under the “Appeal to the State Agency Review Board” section will be followed.
4. Second Appeal. An applicant has the right to appeal the decision of the SEA Review Board to the U.S. Secretary of 

Education. The applicant shall file written notice of the appeal with the Secretary within 20 days after the applicant 
has been notified by the SEA of its decision.

Informal and Formal Complaints Received by the Local Education Agency
Informal and formal complaints filed with the LEA concerning NCLB program operations in that LEA are to be investigated 
and resolved by the LEA according to locally developed procedures, when at all possible. Such procedures will provide for:

1. disseminating procedures to the LEA school board,
2. central filing of procedures within the district,
3. addressing informal complaints in a prompt and courteous manner,
4. notifying the SEA within 15 days of receipt of written complaints,
5. timely investigating and processing of complaints within 30 days, with an additional 30 days if exceptional 

conditions exist,
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6. disseminating complaint findings and resolutions to all parties to the complaint and the LEA school board. Such 
findings and resolutions also shall be available to parents, teachers and other members of the general public, 
provided by the LEA, free of charge, if requested, and

7. appealing to the Missouri Department of Elementary & Secondary Education within 15 days
Appeals to the Missouri Department of Elementary & Secondary Education will be processed according to the procedures 
outlined in sections below.

Informal Complaints Received by the SEA Office
Informal complaints (i.e., verbal and/or anonymous) to the SEA by individuals (who may ask not to be identified to the LEA) 
concerning program operations in an LEA will be investigated by the SEA, according to procedures deemed most appropriate 
by the SEA, within 10 days of receipt of the complaint. Findings of this investigation shall be reported to the complainant 
within 10 additional days. In the event that the complainant requests further investigation or a hearing, the complainant must 
file a signed written complaint. This formal complaint will be processed according to procedures outlined in sections below.

Procedure Dissemination
1. This procedure will be disseminated to all interested parties through the agency webpage at http://dese.mo.gov and 

to subscribers to the Federal Programs listserv.
2. This guidance will be distributed through regional and statewide meetings with Federal Programs Coordinators. 

LEAs are asked to incorporate the elements of the complaint procedure into their own policies and procedures.
3. DESE will also keep records of any complaints filed through this policy.

Parent/Guardian Notification
No Child Left Behind (NCLB) requires notification to parents/guardians when any of the following situations 
exist in a district/LEA (local educational agency) receiving Federal funds.

1. Districts/LEAs must annually disseminate Federal Programs Complaint Resolution Procedures to parents/guardians 
of students and appropriate private school officials or representatives.

2. At the beginning of each school year, a participating school district/LEA must notify the parents/guardians of each 
student attending a building that receives Title I funds that they may request, and the district/LEA will provide in 
a timely manner, information regarding the professional qualifications of their child’s classroom teachers and any 
paraprofessionals providing services to their child.

3. A building that receives Title I funds must provide all parents/guardians notice that their child has been assigned, or 
has been taught for four or more consecutive weeks, by a teacher or a person who is not appropriately certified.

4. When a school is identified for School Improvement, the district/LEA must notify the parents/guardians of all 
children in the identified Title I building of its School Improvement status. Yearly updates are provided to parents 
with available options until the building is no longer identified for improvement.

5. Within thirty days after the beginning of the school year, a district/LEA must inform parents/guardians that their 
limited English proficient (LEP) child has been identified for participation in a language instruction educational 
program.

6. Parents/guardians of students enrolled in a persistently dangerous school, or students who are victims of violent 
criminal offense while on school property, must be notified of their option to transfer their student to a school that is 
not designated persistently dangerous.

(From the Missouri Consolidated Federal Programs Administrative Manual, January 2005)
The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, national origin, 
sex, disability, or age in its programs and activities. Inquiries related to Department programs and to the location of 
services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office 
Building, Civil Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 5th Floor, 205 Jefferson Street, Jefferson City, MO  
65102-0480; telephone number 573-526-4757 or Relay Missouri 800-735-2966.
Rev. 9/6/07
(updated 5/2010)

Who May File a Complaint
Any local education agency (LEA), consortium of LEAs, organization, parent, teacher, or member of the public may file a 
complaint.
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Procedures for Students Claiming 
Discrimination on the Basis of Race, Sex, Creed, 

Color, Age, National Origin, or Handicap
The Moberly Public School District, in compliance with Title VI, Title IX, and Section 504 of the Education Amendments of 
1972, has implemented the following procedure for students claiming discrimination on the basis of Race, Religion, Sex, Age, 
Color, National Origin or Disability.

Informal Procedures
1. Verbal communications of alleged discrimination shall be made directly to the teacher or other school employee 

directly involved.
2. Unresolved complaints may be taken directly to the appropriate building administrator after a reasonable time.
3. Complaints not resolved in the informal stages may be presented as formal charges.

Formal Procedures
1. Students, accompanied by parents, may present discrimination complaints in writing to the school principal.  

Students and parents or legal guardians must sign written complaints.  Written complaints must include the 
following information:  date of filing, description of alleged grievances, and the names of the school staff involved.

2. Upon receipt of formal complaint the Principal will:
a. Forward copies of the complaint to the Superintendent of schools.
b. Make a decision and notify the student, parents, and Superintendent of Schools of that decision no later than ten 

(10) days following the filing of the formal complaint.
3. Students and parents or legal guardian may appeal the decision of the building principal to the Superintendent of 

Schools.  The parents and students may arrange a conference with the Superintendent of Schools at their earliest 
convenience.  Parents and students may appear together and present their written report of the decision of the 
building Principal.  Notification of the action taken by the Superintendent will be given in writing to the students, 
parents, and Principal within five (5) school days of this conference.

4. Students and parents may appeal the decision of the Superintendent of Schools to the Board of Education by 
notifying the Superintendent of Schools of their intent and by appearing before the Board of Education at the next 
regularly scheduled or special called meeting.  The hearing before the Board of Education may be conducted in 
Executive Session upon the request of either the Board of Education or the complaining parents and students.

Notice of Nondiscrimination
Applicants for admission or employment, students, parents of elementary and secondary school students, employees, sources of 
referral and applicants for employment, and all professional organizations that have entered into agreements with the Moberly 
Public Schools are hereby notified that our School District does not discriminate on the basis of race, color, national origin, sex, 
age, or disability in admission or access to, or treatment of employment in, its program and activities.
Any person having inquires concerning the Moberly Public Schools’ compliance with the laws and regulations implementing 
Title IV of the Civil Rights Act of 1964, (Title VI), Title IX of the Education Amendments of 1972 (Title IX), and the Age 
Discrimination in Employment Act (ADEA), Section 504), or the Titles II and III of the Americans with Disabilities Act of 
1990 (ADA) is directed to the applicable compliance Coordinator below who has been designated by the Moberly Public 
Schools to coordinate School District efforts to comply with the laws and regulations implementing Title VI, Title IX, and 
ADEA, Section 504, and the ADA.
The Moberly Public Schools have established grievance procedures for persons unable to resolve problems arising under the 
statutes above.  The Compliance Coordinator for the applicable laws, whose name is listed below, will provide information 
regarding those procedures upon request.
Any person who is unable to resolve a problem or grievance arising under the laws and regulations cited above may contact the 
Office for Civil Rights, Region VII, 8930 Ward Parkway, Suite 2037, Kansas City, MO  64114; phone (816) 268-0550.
Our School District also complies with the provisions of the Federal Family and Medical Leave Act (FMLA).  For additional 
information regarding our School District’s compliance under FMLA, please consult the FMLA notice poster on public display 
and Board of Education policy relating thereto.  In addition, you may also contact the FMLA Compliance Coordinator whose 
name is set forth below.
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Coordinator for Title VI, Title IX, ADEA, Section 504, and ADA
Assistant Superintendent, Moberly Public School District

926 KWIX Road, Moberly, MO  65270  
Phone (660) 269-2600

Coordinator for FMLA
Assistant Superintendent, Moberly Public School District

926 KWIX Road, Moberly, MO  65270
Phone (660) 269-2600

Health Services
Communicable Diseases

Moberly School District follows the Missouri Department of Health and Senior Services Communicable Disease guidelines. 
For any questions, contact the school nurse or the local Public Health Department.

Emergency Medications
• Each school building is equipped with an epinephrine auto-injector (Epi-Pen) and albuterol nebulizer medication. In 

the event of a suspected student anaphylactic reaction (a life threatening allergic reaction that may be triggered by a 
food allergy, insect bite, drug allergy or asthma attack), an Epi-Pen will be administered by the school nurse or trained 
school personnel and 911 will be notified. Epinephrine is available for students with no prior diagnosis of anaphy-
laxis or in cases of known anaphylaxis where personal medication is not readily available. In the event of a suspected 
student asthma related breathing emergency, albuterol nebulizer treatments will be administered by the school nurse 
or trained personnel. Written standing orders will be obtained annually from the District’s consulting physician for the 
administration of epinephrine and albuterol in emergency situations.

• Please inform the school nurse or building principal if your child CANNOT be administered either epinephrine or 
albuterol during an emergency situation.

End of the Year Procedures for medications in the Health Office
• Medications must be picked up by a parent or responsible adult prior to the end of the school day on the last day of the 

school year. Medications left in the Health office will be destroyed according to standard procedure.

Health Room Guidelines
A Registered Nurse oversees health care for students at Moberly School District. Students who are injured or become ill at 
school will be sent to the health office for observation. Many common minor illnesses and injuries can be managed in the 
school setting. Parents/Guardians of students who require specific health plans or procedures must communicate and provide 
documentation to the school nurse or health aide prior to the student attending school.

Illnesses
Students experiencing an illness at school are to report to the school nurse. Most common health ailments can be managed in 
the school setting. Student’s with a specific plan of care or treatment plan must submit a HealthCare Action Plan to the school 
nurse.  
Parents/Guardians may bring over-the-counter medications for the nurse or health aide to store and dispense to treat common 
health complaints like headache, pain, stomach upset, cough and congestion. 
If there is a concern of a communicable disease, the child may be verified home at the discretion of the nurse or health aide 
under the following circumstances:

• A temperature of 100 degrees or greater
• Other ongoing symptoms of illness or discomfort after consultation with the school nurse or health aide

To decrease the spread of communicable diseases, students may not attend school if they exhibit one or more of the following 
symptoms during the previous 24-hour period:

• A temperature of 100 degrees or greater (without medication given to reduce fever) who also exhibit symptoms of ill-
ness

• Other ongoing symptoms of illness after consultation with the school nurse or as deemed necessary by a physician or 
primary care provider
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Immunizations
State Law requires all students meet the immunization standards established by the Missouri Department of Health in order to 
enroll in and attend school.  (MO State Law Section 210.003 RSMO, 19CSR 20-28.040, 19 CSR 20-28.010, Sections 167.181 
and 192.006.1.) Additional information about immunization schedules may be obtained by contacting the school nurse or local 
Public Health Department.
For school attendance at Moberly Public School District, required child immunizations are: diphtheria-tetanus-pertussis (DTaP), 
measles-mumps-rubella (MMR), polio (IPV), hepatitis B (HepB), varicella and tetanus-diphtheria-pertussis booster (Tdap)
School Age Children (K-12): Missouri State Law, Section 187.181, RSMo 19 CSR 20-28.010 Immunization Rule requires 
school age children to be appropriately immunized or exempted in order to enroll in or attend school. 
Preschool Students: Missouri State Law, Section 210.003 RSMo 19 CSR 20-28.040 Immunization Rule requires children to 
be appropriately immunized or exempted in order to enroll in or attend school. 

Injuries
All school related injuries are to be reported to the school nurse. Assessment and care of students with injuries will be coordinated 
or supervised by a Registered Nurse or designee. 
If needed, the nurse or trained district personnel will provide appropriate first aid and emergency treatment and contact Emergency 
Medical Services (EMS) for any individual who is injured or becomes ill while on district property, on district transportation, 
or at a district activity. Further medical attention, including the cost of services provided by EMS, is the responsibility of the 
parent/guardian or individual requiring the care.

Medication
The administration of medication at school, including over-the-counter medications, is a nursing activity governed by the 
State of Missouri Nurse Practice Act, along with the Missouri Safe Schools Act.  Moberly School District will only administer 
necessary medication that cannot be given on an alternate schedule. A Registered Nurse will review all medication requests 
presented for administration at school. The District retains the discretion to reject requests for administration of medication or 
to terminate existing administration of medication requests. The parent/guardian will be notified in writing when this occurs. 
Appeals will be reviewed by the Health Services Coordinator in collaboration with the Assistant Superintendent of Special 
Services and the school building principal. 

Medication Procedures at School
Medication should be given at home whenever possible. Most medications prescribed for 3 times a day or less can be given 
before the child leaves for school, when the child gets home from school, and at bedtime.  Please discuss any questions or 
concerns with your school nurse or health aide.
If ANY medication is needed during school or at school sponsored activities, the following procedures will apply:

• A Medication Form must be completed, signed, and returned to school with the medications by a parent or 
authorized adult.

• Students may not possess or self-administer medication while on Moberly School District grounds, transporta-
tion, or during activities unless they have obtained appropriate authorization by the school nurse, parent, and physi-
cian per the Missouri Safe Schools Act. 

• All medication (including cough/throat lozenges) is kept in an assigned area at all times.
• The Registered Nurse, using her professional judgment and in consultation and authorization with the parent, may al-

low students that have demonstrated appropriate skills to carry their own inhalers, insulin, and epinephrine auto-injec-
tors.  A physician will need to provide a written treatment plan and authorization for students to carry such medication 
at school. Possession and self-administration of these prescription medications must comply with the Missouri Safe 
Schools Act, 1996.

Pediculosis (Head Lice)
The Centers for Disease Control (CDC) and the Missouri Department of Health and Senior Services removed head lice from the 
contagious disease advisory because head lice do not spread any type of disease causing bacteria or virus that directly results 
in an infection or illness.
Moberly School District does not perform routine, regularly scheduled school-wide screening for head lice with the exception 
that the Kindergarten-Second grade population will be screened upon return to school from periods of closure greater than five 
(5) days.
Additional screenings may occur when two or more cases of live lice are identified in the same classroom. The school nurse or 
designee may screen any student when deemed appropriate and necessary.
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Students with live lice: When live lice are found on a student, all other known students attending Moberly School District 
living in the identified child’s household will be screened for the presence of live lice.  The parent/guardian will be notified to 
pick up the student and meet with the school nurse or designee before the student is sent home. Instructions in current treatment, 
eradication methods and school protocols will be reviewed with the parent. 
Exclusion of the student(s) identified with live lice will not exceed 24 hours. Students must be rescreened for lice with a parent/
guardian present prior to returning to the classroom setting. An additional rescreening will be conducted 6-10 days following 
the original identification of live lice.
Should live lice be found during the rescreenings, then the instructions, eradication, exclusion, and rescreening will be repeated 
until such time as there are no live lice on the student.
Students with lice eggs without live lice: Students identified with head lice eggs (commonly referred to as ‘nits’) will not be 
excluded from school. Parent/guardian will be notified and instructed in lice egg removal techniques.
Students will be rescreened every 5 days until no lice eggs are found for 3 screenings. 
Parents/guardians of students identified with live lice or eggs for a third time may be referred for case management by Moberly 
School District Registered Nurse, Counselor and Resource Coordinator. For subsequent identification of live lice or eggs, the 
matter will be referred to Building administration and may be reported to Missouri Social Services, Children’s Division, for 
review and intervention.
Confidentiality of student(s) will be maintained in accordance with FERPA and Board Policy.
Prevention education will be distributed to families throughout the school year.

Prescription Medications
• All medicine must be in the original and current prescription bottle. The pharmacist can provide an extra la-

beled prescription bottle for school doses.
• The prescription label must contain the child’s name, name of the medicine, dosage, and directions.
• The first dose of any medication should be given at home.
• Any changes to a medication dosage must have an updated Medication Administration Form at School and the updated 

prescription label with the medication.
• Parents/Guardians will receive a medication refill schedule when medications are authorized for administration at 

school. It is the parents’/guardians’ responsibility to maintain a supply of ordered medications at school.
• Should your child require controlled pain medication at school, the parent must meet with the Registered Nurse to 

develop an Individualized Health Plan in order to ensure a safe and appropriate plan of care.

Non-prescription/Over-the-Counter Medications [acetaminophen, ibuprofen, cold/cough medicine, cough/
throat lozenges, etc]:

• Medication must be in the original container clearly labeled with the student’s name and accompanied by the com-
pleted Medication Form.

• No medication will be given past the expiration date on the container.
• Medication will only be administered per label directions.
• Due to the risk of dangerous side effects from long-term use of medication, a physician’s order may be required if the 

student needs to take more than 25 doses of any combination of non-prescription medication in a given school year.
• Medications and supplements not approved by the Federal Drug Administration (FDA) will not be given at school.
• Aspirin or medications containing aspirin will not be administered to children due to the risks of Reye’s Syndrome.

Injectable/Inhaled Medications [for asthma, allergies, diabetes, life threatening allergies to bee stings, or certain 
food] 

• If a medical condition exists requiring injectable or inhaled medication, whenever possible the student should self-
administer the medication. 

• To properly identify symptoms and treat your child during an emergency, an Emergency Action Plan must be on file at 
the school.

• A current prescription label and written care plan from the physician, along with written parent authorization, is re-
quired for the administration of all injectable medication or for a student to self-manage and administer medication for 
a life threatening chronic health condition.

• All inhalers must be labeled with a prescription label or the inhaler must be carried in the prescription box with the 
child’s name legibly written on the inhaler.

Student Health Information
Health Services maintains student health records and forms.  The Health History form is required health documentation to be 
completed annually for all students. 
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Medical history noted on the Health History form may require further documentation. Physician documentation (including an 
Emergency Action Plan) is required for all chronic or potentially life threatening medical diagnoses such as: Asthma, Life-
threatening Allergies, Seizure, Diabetes, and others. Please be advised that without this necessary documentation we cannot 
ensure proper care for the health and safety of your child at school unless the forms are filled out properly and returned annually.

Student Health Screenings
Screening is the use of a procedure to examine a large population to determine the presence of a health condition or risk factor 
in order to identify those who need further evaluation. Screenings for the following health conditions will be conducted on 
various grade levels as per Missouri Department of Health Guidelines: Vision, Hearing, Scoliosis, Growth (height, weight, 
body mass index) and dental. Screening will be performed through the Health Services Department.  In addition, blood pressure 
screenings are sometimes conducted. Screenings will be performed during the current school year as time and resources 
permit. Parents/Guardians will receive a written notice for children whose results require follow-up with a physician. Those not 
receiving a notice should consider their child’s screening results to be normal. Rescreening and follow-up is done after mass 
screenings have been completed and is coordinated with the overall school calendar as time and resources permit. 
If a parent or guardian has questions or concerns regarding any health screenings at school, please contact the school nurse in 
writing by the last day in August of the said school year.

School Health and Wellness Advisory Council (SHWAC)
SHWAC is a district advisory council. It is made up of parents, students, community members, and school staff working 
together to improve the health of all students and families through coordinated school wellness programs. A Coordinated 
School Wellness Program utilizes personnel, agencies, and programs, both in and out of the school building, which relate to 
student and staff wellness and success in school. For information on becoming a member, please contact a Moberly School 
District Administrator or the Health Services Coordinator. 
SHWAC generally meets the first Thursday of the month during the school year. The date, time, and location shall be available 
on the District website www.moberly.k12.mo.us or contact the Moberly School District Health Services Coordinator.
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 SOUTH PARK ELEMENTARY SCHOOL COMPACT
South Park Elementary School is committed to providing students with the 
opportunity to achieve their highest level of success.  We are a Positive Behavior 
Support School.  We believe this can be accomplished through a partnership 
between parents, students and school.  We invite you to join us in this partnership.  
Please read the following agreement and sign in the appropriate place.

As A Parent, I Will Be Respectful, Responsible And Safe By:
• Calling teachers if there is a concern or problem
• Providing a quiet place and scheduled time to read and do school work
• Encouraging children to do their best in school
• Supporting the school, its rules, expectations and goals
• Attending conferences and meetings
• Setting a good example
• Getting involved in my child’s education by volunteering and attending events
• Taking time to talk and listen to my child
• Seeing that my child maintains regular and punctual attendance
• Emphasizing positive attitudes and values

As A Student, I Will Be Respectful, Responsible and Safe By:
• Asking questions when I don’t understand
• Coming to school ready to learn
• Doing my best at school and home
• Following school rules, expectations and goals
• Being a good role model to other students
• Showing respect toward others and the environment
• Taking time to talk and listen to my parents and teachers
• Following bus rules

As A Teacher, I Will Be Respectful, Responsible and Safe By:
• Providing high-quality curriculum and instruction in a supportive and effective learning 

environment
• Teaching all levels of abilities
• Encouraging students to do their best in school
• Supporting the school, its rules, expectations and goals 
• Encouraging parent conferences and participation in class/school activities
• Keeping parents informed of their child’s progress on a regular basis
• Setting a good example
• Caring about students and treating them with respect and fairness
• Emphasizing positive attitudes and values
• Taking time to talk and listen to the student
• Providing a safe and caring environment

________________________   ___________________________   _________________________
 Parent signature/date Student signature/date Teacher signature/date
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