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INTRODUCTION  
 

 

The purpose of the Instructional Coordinating Council (ICC) is to coordinate improvement 
efforts in the development and implementation of the districtôs courses and curriculum. This 
manual outlines the expectations and procedures regarding the approval of courses and 
curriculum in accordance with Board policy. 
 
This manual is an essential component within a system that will support and contribute to 
the districtôs strategic objectives and mission. The purpose of education is to impart the 
knowledge, concepts, processes, and attitudes necessary for all students to be successful in 
society as guided by the Missouri Learning Standards. This includes preparation necessary 
to develop higher order thinking, creativity, innovation, and college- and career-readiness 
skills. A comprehensive system provides for a strong directional focus for instruction to 
facilitate the design, delivery, and assessment of the curriculum. The ICC provides the 
structure to ensure quality control of the curriculum. 
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Moberly School District  

Instructional Coordinating Council (ICC) Membership  

2019-2020  

 
Administrator from each building   Assessment Coordinator  
Tammy Berneking GBE          Ken Bailey District 
Anna Nordmeyer South Park    
Dave Samuel North Park   Counselor  
Vance Downing NCRS  Jessica Welker MMS 
Wes Land Middle School  Shannon Stanek MHS 
Jeff Jones High School   Sammie Richardson MATC 
Sam Richardson Tech Center    
   Representative at Large  
Teacher from each building   Leigh Jeffrey PAT 
Emily Koenig  NP    
Carmen Sylvester SP  District STAR teacher  
Linda Lute NCRS  Ashley Patrick District 
Gary Duncan Middle School  Tara Link District 
Hawk Casey High School    
Julie Wood High School    
Tessa Rivera GBE  Director of Special Services  
   Erin Oligschlaeger District 
Parent Representatives     
Vicky Snodgrass Elementary  Central Office Representative  
Kim Mellinger Elementary  Parisa Stoddard District 
Bonita Smith Secondary    
Carol Milhollin Secondary  Board of Education Member  
   Debbie Young District 
Student Representative   Sonya Faiella District 
TBD High School    
TBD Middle School    

 
 

Moberly School District  
Instructional Coordinating Council  (ICC) 

Meeting Dates 2019 -2020 
 

 
 

September 26, 2019 January 23, 2020 

October 24, 2019  February 27, 2020 

November 21, 2019  March 19, 2020   (3rd Thursday) 

 April 23, 2020 

 

  

Instructional Coordinating Council (ICC) ς 4th Thursday ς 4:00 pm at CO 
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MOBERLY SCHOOL DISTRICT  
CURRICULUM REVISION BUDGET  

First and second year revision cycle  
 

 

Year One ï Begin review/writing process  
Research and Development Stage 
Scope and Sequence 

Materials, site visits, mileage, etc. = $500 total  
 

Year Two ï Write & approve  
 

1. By December 1, the District Department Chairs and Vertical Team will submit a draft of the 
revised curriculum to the Office of Curriculum and Instruction.   

2. The Instructional Coordinating Committee (ICC) approves the draft and it is sent to the Board of 
Education prior to February 1.  All curriculum should be published in BYOC.  

3. At February Board meeting, the Board of Education will vote to approve the curriculum . 
4. September through March materials are selected for the following school year. 
5. By August, the materials will be placed in classrooms for use.  Curriculum Technology funds are 

limited and a Technology Proposal must be completed to be considered. 
 
 
 

Curricu lum Camp  
Preferred Seating ï limited to 500 total hours for Language Arts, Math, Social Studies, Science /// 150 
total hours for PE, Business, Library Science /// 75 total hours for Music, Art /// 50 total hours for FACS 
and Industrial Tech and Health. 
 
Curriculum writing completed outside of Curriculum Camp must be approved through the office of the 
Assistant Superintendent of Curriculum and Instruction. 
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INSTRUCTIONAL COORDINATING COUNCIL  

 
A. PURPOSE 

To provide a vehicle by which the expertise of district faculty, administration and    
parents/community members may be brought together regarding curriculum matters.  
 

B. GOALS/OBJECTIVES  

1. To direct and oversee the development, coordination and implementation                              
 of a comprehensive, outcome-based curriculum and instruction program in 
 the Moberly School District. 

2. To act as a communication link among the personnel involved. 

3. To facilitate implementation of proposed curriculum changes. 

       4. To facilitate the process of selecting and appointing staff members to  
       curriculum study committees. 

5.        To develop and monitor a system of accountability to determine that  
      certain concepts are being taught. 

 
C. DUTIES/RESPONSIBI LITIES  
 
 1. Advise in the coordination and articulation of curriculum planning in  

 grades K-12. 

2.    Assist in providing for continuous and systematic evaluation of district  
            curriculum. 

 3. Encourage and seek out innovative and creative curriculum projects. 

4. Serve as an available clearing house for new curriculum ideas. 

5. Assist in communication among staff members regarding curriculum. 

6. Function as an advisory organization submitting approved       
 recommendations to the Superintendent and Board of Education. 

7. Render suggestions to the Professional Development Committee regarding 
in-service programs.  Assist in planning for in-service programs and assist in planning for in-
service training for staff when needed.  
                   

8. Serve as communicators and promote communications so that all facets 
 of the school system are aware of what others are doing or are looking  
 forward to doing.  

9. Study/research comments and recommendations of various committees 
and/or groups.  

10. Coordinate findings of sub-committees, make recommendations, and  
 insure the proposalôs continued progress through the model. 

11. Evaluate existing programs, new programs and changes. 
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12. Determine the modelôs effectiveness on a yearly basis and make 
 recommendations for change. 

13.  Assist the Superintendent, Assistant Superintendent of Instruction and Building 
Administrators in filling vacancies on curriculum committees. 

 

14.       Develop a format for curriculum proposals to ensure adequate information  
 is provided to facilitate the decision-making process. 

 
D. ORGANIZATION/REPRESENTATION  
 

1.       Council members shall be elected from each school according to the  
 following schedule: 
 
 Each Building Administrator  7 members 
 North Park    1 member 
 South Park     1 member 
 Gratz Brown Elementary  1 member 
 Middle School    1 member 
 Senior High    1 member 
 Tech Center    1 member 
 Special Education   1 member 
 Counselor    1 member 
 NCRS     1 member 
 Librarian    1 member 
 At large Member   1 member 
 Literacy Coordinator   1 member 
 Technology Curriculum  1 member 
 Assessment Coordinator  1 member 
 Special Services Director  1 member 
 Board of Education    1 member 
 Central Office Representative  1 member 
 

All members are to be elected for a two -year term.  The terms are to be arranged so 
approximately one-half of the membership is appointed each school year. 
 

2. Additional groups to be represented: 

a.  The Instructional Coordinating Council shall provide two member seats for parent 
representatives to the Instructional Coordinati ng Council. 

 

b.  Two students shall be selected to serve, one from the Senior High and one from the Middle 
School. 

 

c.  A guidance counselor shall be chosen by the district counselors each year as a 
representative to the Instructional Coordinating Council.  

 

d.  All Principals/Directors shall serve on the I.C.C.  
 

e.  Librarians will select one representative. 
 

f.  Any other person or persons may be called in by the Council as consultants either on a 
limited or continuing basis. 
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3. When a member is unable to attend a Council meeting and an alternate  
has not been elected, the building/program administrator will be                                   
responsible for selecting an alternate to attend the meeting.  

 
4. When a Council member is transferred to another building or area,  making   
 it impossible for him/her to represent  the group  from  which  he/she  was  
 elected,  another  member  shall  be  elected  to  complete  the  term of  the  
 original representative. 
 
5. The  secretary  of  the  Council  shall  notify  the  appro priate  members  of   

vacancies which are about to occur.  These members will notify their school/groups which will 
elect new members before the September meeting.  The representative shall be selected from 
those indicating to the building/program administ rator a desire to serve. 

 
6. All additional representatives should also be selected before the September   

  meeting. 
 
7. The Assistant Superintendent for Curriculum/Instruction shall be a    
 permanent member of the Instructional Coordinating Council.  

 
 
F. QUALIFICATIONS FOR MEMBERSHIP: 

1. All members of the faculty who have two or more years in the system will   
 be eligible for membership on the Instructional Coordinating Council if  
 they satisfy one of the following requirements:  
 

a.  They have  participated or are presently participating in curriculum - 
     renewal activities. 

b.  They have specialized knowledge or skills which will enhance the work 
     of the Council. 

c.  They show exceptional interest in curriculum problems. 

G. INSTALLATION: 

Newly elected members shall begin their terms of service at the September meeting of the 
Curriculum Advisory Council. 
 

H. TERM OF SERVICE: 

1. Members will serve a term of two (2) years.  

2. The terms of the members will be staggered to allow replacement of one - 
  half of the membership each year. 

I.  UNEXPIRED TERMS: 

The members of the faculty shall elect representatives to complete unexpired terms no later than one 
month after the vacancy has occurred unless the vacancy occurs over the summer, in which case the 
election will be held within the first two (2) weeks of the next school year.  

 
J. OFFICERS OF THE INSTRUCTIONAL COORDINATING COUNCIL: 

The officers of the Instructional Coordinating Council shall include a chairperson, vice-chairperson, a 
secretary and executive secretary.  The chairperson and vice-chairperson shall be elected by the 
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Council members at the March meeting.  Each shall serve a term of one (1) year.  The executive 
secretary will be the Assistant Superintendent for Curriculum/Instruction.    
  

K. OTHER PROCEDURES: 

1. The Council shall be apprised of all curriculum recommendations which                            
are made within the school system. 

2. The Council shall meet at 4:00 pm on a scheduled basis. 

3. Reports and communications shall each be submitted to the chairperson no less than one week 
prior to the regularly scheduled meetings. Where           
applicable and practical, reports will be distributed to all faculty personnel.   

4. Suggestions for major curriculum revisions and system-wide curriculum 
                studies from any members shall be forwarded to the Instructional   
       Coordinating Committee in the form of an agenda one week prior to the  
                monthly meeting.               

5. All reports of Instructional Coordinating Council activiti es to be used for public relations purposes 
will be routed through the Office of the Superintendent of Schools for approval.    

         
6. All action taken by the Instructional Coordinating Council which affects the school system or 

curriculum policies shall be submitted as recommendations to the Superintendent of Schools for 
consideration. 

 
7. Should a member of the committee wish to resign, a ñRequest for      
Resignationò should be submitted in writing to the building/program administrator and the 
chairperson of I.C.C. stating reasons for resignation. The request will be acted upon at the next 
regularly scheduled Instructional Coordinating Council meeting.     

 
8. Prior to the beginning of each school year, notification will be sent to each building/program  

administrator explaining the purpose and procedures of the  I.C.C. , along with a listing of 
current I.C.C. membership and meeting dates for the year. If at this time, there is a vacancy on 
the committee, the appropriate administrator will be notified to hold a n election prior to the first 
I.C.C. meeting. 

 
9. Any of the above procedures when deemed inefficient, inapplicable or inoperable may be 

changed by a majority vote of the Council with the approval of the Superintendent.  
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MOBERLY SCHOOL 
DISTRICT CURRICULUM 

DEVELOPMENT  
PROCESS 

The Teacher, 
Department Grade 

Level Chair or 
Administrator 

researches and 
develops a 
curricular 

improvement and a 

proposal is written 

 
The proposal is 
submitted to the 

department or grade 
level chair for 

discussion 

 
The grade level 

chair or 
department 

chair submits 
the proposal to 

the district 
department 

chair for 

discussion 

The district 
department chair 

brings the 
proposal to the 

building principal 

for discussion 

The proposal is 
submitted to the 

instructional 
coordinating 
council for 

discussion and 
approval or 

disapproval 

 
The proposal 

may be 
returned to the 
teacher, dept 
chair, grade 

level or 

administrator 

If the 
proposal 
is not 

approved 

If the 
proposal 
is 

approved  
Proposal is 
submitted 
to the 
Moberly 
Board of 
Education 

for approval 

*Teachers are adding instructional & assessment activities 

through BYOC with curriculum writers supervision.  
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CURRICULUM REVIEW ____   

The first goal of the Instructional Coordinating Council is to direct and oversee the development, 
coordination and implementation of a comprehensive, outcome-based curriculum and instruction 
program in the Moberly School District.  In an effort to provide guidan ce to the curriculum review 
process the following questions and lists are provided for consideration. 

1. Does the curriculum guide contain the following components: rationale, course 
descriptions, measurable learner objectives, graduate goals, and IS the curriculum cross-
referenced to the Show-Me-Standards and Grade Level Expectations (where applicable)? 

2. Is the curriculum articulated through the grade levels and subject areas to ensure 
continuity of learning (Scope and Sequence)? 

3. Is the curriculum utilized by staff when planning the instructional programs and in the 
delivery of educational services? 

4. Do teachers indicate that the districtôs curriculum development and revision process is 
effective? 

5. Does the curriculum development process document the involvement of staff, 
parents/guardians, members of the community, and students?  

6. What changes have been made in the curriculum in the last year? 

7. What is influencing the curriculum such as MAP, MSIP, college requirements, National or 
State Competencies, etc? 

8. What changes in society or technology will influence the curriculum? 

9. Is the curriculum on the District Approved Curriculum Software  (BYOC)? 

10. Are Learning Activities and Assessments included with resources specifically listed or 
linked? 

11. Are Curriculum Maps are linked where appropriate? 
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MOBERLY PUBLIC SCHOOL 
Build Your Own Curriculum Course Review Checklist 

 

 

Directions: As you are working in BYOC please make sure that you are including each of these items listed below. 
This is a checklist for your benefit and to be turned into Mrs. Stoddard at the end of curriculum Camp. 
 
Course Title: 
 
 

 Grade level(s): 

Criteria Self- 
Check 

Comments 

Course Work   

Course Description- This text box is typed out in paragraph 
form in parent-friendly language. The overview is a well 
written description of the content and purpose of the 
course. The overview provides a summary of what the 
student will learn. 
 

  

Prerequisites- Any courses needed prior to this course. 

 

  

Materials and Resources- Materials, books and resources 
listed with specific titles. 
 

  

Unit Work   

Unit Name(s)-Name(s)-Two to three word headings with 
capital letters at the start of each main word. 

  

Unit Duration - Time frame of the unit in days.   
Unit Description ς A few sentences for what is to be instructed 

throughout the unit in parent friendly language. 
  

Unit Essential Questions- άIƻǿέ ŀƴŘ ά²Ƙȅέ ǉǳŜǎǘƛƻƴǎ ƛƴ 
student friendly language for what students should 
remember many years from now-no bullets/no space, 
return after each. 

  

Academic Vocabulary- Foundation level vocabulary for the 
unit ς 5 to 12 words that support the essential questions of 
the unit. (Only capitalize if a proper noun) 

  

Summative Assessment- Assessments focused on the Topics and 
Key Concepts. 
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                       Topic Work (there should be at least 2 topics for each unit.) 

Topic Name- Two to three word heading with a capital 
letter at the start of each main word. 

  

Topic Duration ςTime frame for the topic in days.   

Topic Description-Each topic features a well-written 
description of what the student will learn. It should be a 
few sentences in parent-friendly language.  This description 
should align with the key concepts and should also be 
specific and measureable. 

  

Topic Specific Vocabulary- Foundation level vocabulary for 
the topic ς 5 to 12 words that support the essential 
questions of the topic. (Only capitalize if a proper noun) 

  

Formative Assessment- Indicates what student will do in 
order to demonstrate their learning. 

  

                      Key Concept Work (each topic should have at least one key concept) 

Key Concepts- Each key concept begins with a verb that 
completes the sentence, 
 ά¢ƘŜ ǎǘǳŘŜƴǘ ǿƛƭƭΧέΣ ά¢ƘŜ ƭŜŀǊƴŜǊ ǿƛƭƭΧέΣ ƻǊ άL ŎŀƴΧέ  
Examples include άŘŜƳƻƴǎǘǊŀǘŜΣέ άǇŜǊŦƻǊƳΣέ άǳƴŘŜǊǎǘŀƴŘΣέ 
άƛŘŜƴǘƛŦȅΣέ Ŝtc. 
ωYŜȅ ŎƻƴŎŜǇǘǎ are specific and measureable. 

  

Key Concepts tied to Aligned Standards-Each key concept 
will be tied to the appropriate learning standard. 

  

Key Concepts must have at least one learning activity   
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GENERAL  LEARNER  

OUTCOMES 
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  GRADUATE EXIT OUTCOMES  

 
 

 The following GRADUATE EXIT OUTCOMES  for the Moberly School District include skills 
and characteristics which each student should acquire through education.  Our GRADUATE EXIT 
OUTCOMES are directed toward what  students in the Moberly School District should be, should 
know and should be able to do upon graduation from school.  The standards set forth in these 
GRADUATE OUTCOMES reflect our expectations of the knowledge, skills and capacity that 
students must have to meet ever more rigorous challenges for employment and economic 
competition; for carrying out their obligations in the governance of our democratic republic; for 
meeting their responsibilities to family, self and community, and for the perpetuation of c ulture and 
civilization. 
 
 We believe that the responsibility for education is shared by the family, the schools and the 
community.  We also believe that the goals, expectations and aspirations to be realized through the 
schools are the same for all.  However, all children are not the same.  They have different talents 
and abilities, interests and emotions, strengths and weaknesses.  For each individual, we desire an 
educational system that will both stimulate and urge the full development of potential.  We  must, 
therefore, provide considerable choice and flexibility for each student together with basic 
requirements.  We want each child to develop self-confidence and a belief in the success in learning.  
We want each to develop a propensity for lifelong lear ning.  We want each to develop self-discipline 
and a sense of decency and responsibility. 
 
 The GRADUATE OUTCOMES that follow are all in terms of our expectations for students.  
Taken together, these GRADUATE OUTCOMES represent our perception of what is a quality 
elementary and secondary education. 
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